Berlin Jr/Sr High School
P. O. Box 259
Berlin, NY 12022
Phone: (518) 658-2515

www.berlincentral.org

Mission Statement

The mission of the Berlin Jr/Sr High School is to provide
all students with challenging opportunities that
encourage intellectual development, creative talents
and personal growth in an atmosphere that promotes
self-esteem and sound educational values.

Our students will increase their skills to think critically,
make wise choices, act with self-discipline, and mutual
respect. They will assume responsibility as productive
citizens with a positive vision for their future.
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ALMA MATER

Dear Berlin Central, to you we will be true.
We'll cherish fond memories our whole lives through.
Ideals and hopes we've gained here will be to us a light.
Knowing that you've done your best to guide us to the right.

To the students of Berlin Junior-Senior High School:

We wish to extend a warm welcome to all junior and senior high
school students. As the 2006-2007 school year begins, it is with great
expectations that we wish for you to enjoy the wonderful challenges and
experiences that lie ahead. In order for you to benefit from what our
school has to offer, we would like to remind you of what makes us so
special at Berlin Jr/Sr High School.

One of the most outstanding characteristics of our school is that we
are a caring community of people. We take pride in our selves and our
school. We understand how important it is for us to take responsibility for
being productive members of our learning community. That is why our
students stand out as being young men and women who demonstrate the
characteristics of being honest, caring, hardworking, and dedicated
people.

Our school is an extension of your home. The faculty is an extension
of your family. Remember to treat others as you would like to be treated.
Our school is here for you, so be considerate when using the facilities.
We want you to have a safe place to grow and learn.

Please read carefully through this agenda book and share it with your
parents. Included is an abundance of information that will help you to
understand your rights, what is expected of you, and how to become
involved with many of the opportunities we offer at Berlin Jr/Sr High
School.

Remember, it is all about choices! Take ownership in your
education- be responsible for you actions and decisions. Choose to

make it a great year!

Sincerely,

Faculty and Staff of Berlin Jr./Sr. High School



BOARD OF EDUCATION MEMBERS

Mr. Frank Zwack — President
Mrs. Julie Darling
Mrs. Elizabeth Miller
Mr. Donald French
Mr. Tom Morelli
Mr. Jeffrey Paine
Mrs. Heather Riccardi

STAFF DIRECTORY

Superintendent, Mrs. Maria A. Diamond......................... 658-2690
Director of Pupil Services ........cccooviiiiiiiiiiiiiiiiiine e, 658-2010
Berlin Elementary School .............coooiiii i 658-2127
Grafton Elementary School..............ocoooii 279-1771
Stephentown Elementary School..................ccooiiieienn. 733-5454
Superintendent of Buildings & Grounds...................c........ 658-3322
Berlin Jr/Sr High School .....................ccooii 658-2515
Berlin Jr/Sr High School (Fax)...........cocoiiiiiiiiinin. 658-2535
Principal, Ms. Frances DelSignore ............cc.cccoovviinnn. Ext. 203
Assistant Principal, Mr. Edward Kilmartin ....................... . 202
Guidance Counselor, Ms. Anne Lazarony ..............cc........ . 219
Guidance Counselor, Mr. Robert Lynn ............. . 221
School Nurse Teacher, Mrs. Kellie Kaschak . 224
Health Office Assistant, Mrs. Dorothy Stall.................... . 223
School Psychologist, Mr. Bruce Weiner..................... .Ext. 222
Student Assistance Counselor, Ms. Jennifer O 'Neil.......... Ext. 208
School Social Worker, Mrs. Putterman Hoffmann......... .Ext. 227
Librarian, Ms. ANN HAYes ........cccooiieiiiiiiiee e Ext. 212
Athletic Director, Mr. Arthur Schmich........ 658-2127....... Ext. 215
Clerical:
Principal's Secretary, Mrs. Gloria Adams...................... Ext. 203
Assistant Principal’s Secretary, Mrs. Lisa Dooley........... Ext. 202
Account Clerk, Mrs. Nany Sweener .............ccoeevevineenn. Ext. 200
Guidance Secretary, Mrs. Kathleen Fougere................... Ext. 206
Attendance Officer, Mrs. June Hoffman......................... Ext. 226



SCHOOL CALENDAR

2006-2007

September
4 Monday — Labor Day
5 Tuesday - Superintendent’s Conference Day
6 Wednesday — Superintendent’s Conference Day
7 First Day of Classes
October
9 Monday — Columbus Day
November
9 Emergency Closing Day
10 Friday — Veteran’s Day
23&24 Thursday, Friday

Thanksgiving Recess
December
25 Monday - Holiday Recess Begins
January
1 Monday — New Year's Day
2 Tuesday - School Reopens
15 Monday — Martin Luther King Day
23 -26 Tuesday through Friday

Regents Examinations
February
19 -23 Monday — Friday

Winter Recess
April
6 Good Friday
9-13 Monday — Friday Spring Recess
May
28 Monday — Memorial Day
June
13-22 Thursday - Friday

Regents Examinations and Rating Day

Snow Days = 6
1. Deficits of 4 days or less will be taken from April recess in
reverse order.

2. 1If there are left over snow days, give back days will be May
19, 26, & 30th




DAILY BELL SCHEDULE

Students may not enter the building before 7:10 a.m. without
authorization. Students who arrive early are to remain outside the
school building.

7:10 Arrival
7:15 Warning Bell
7:19 Tardy Bell
7:19 - 8:02 Period 1
8:05 —8:48 Period 2
8:51 — 8:57 Homeroom
8:57 —9:40 Period 3
9:43 - 10:26 Period 4
10:29 - 11:12 Period 5
11:15-11:58 Period 6
12:01 — 12:44 Period 7
12:47 — 1:30 Period 8
1:33 -— 2:16 Period 9
2:16 First Dismissal
2:19 — 3:02 Period 10
3:02 Second Dismissal
4:30 Late Bus Departure

SUMMARY

* Passing time between classes is 3 minutes.
* Classes are 43 minutes in length.

FOOD SERVICE PROGRAM

The Berlin School District participates in the Federal breakfast and lunch
programs and contracts with Chartwells to provide meals to students. The
meal prices established by the Board of Education for the 2005-2006
school year are as follows:

Breakfast $ .90
Lunch $1.70

Applications for free or reduced cost meals are sent home with students
at the beginning of each school year. STUDENTS WHO ARE ELIGIBLE
FOR FREE OR REDUCED COST ($.25) LUNCHES AUTOMATICALLY
QUALIFY FOR FREE OR REDUCED COST BREAKFASTS WITHOUT
THE NEED FOR ADDITIONAL PAPERWORK.

After that time, additional free or reduced meals applications can be
obtained in the Health Office. Completed applications should be returned
directly to the Health Office.

Parents are encouraged to take advantage of discounts that are available
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for pre-payment of 15, 20, 25, or 30 meals -- such prepayment assures
that students are served a complete meal and he/she does not use lunch
money to purchase other items. This also eliminates the potential for
losing money in school or on the bus. When breakfast or lunch money is
sent to school with students, it should be sent in separate envelopes that
are clearly marked with the student's name and grade level and are
identified as either breakfast or lunch money. Please do not combine
payment for lunch and breakfast in a single check, since deposits must be
made separately. Checks should be made payable to the Berlin School
District.

In the case of a half-day, breakfast is served but lunch is not served. In
the case of a 1-hour delay, breakfast is served. In the case of a 2-hour
delay, however, breakfast is not served. In the case of a snow day, the
menu for the next regular day of school is the meal scheduled for the snow
day. The menu then resumes as per scheduled.

BUILDING HOURS

The school building is open daily 7:00 a.m. to 4:30 p.m. Students are not
allowed to enter the building until 7:10 a.m. Students arriving early are to
remain outside the school building. No students will be allowed in the
building before 7:10 a.m. without authorization.

GUIDANCE COUNSELING SERVICES

1. General Information

Located on the first floor next to the Health Office, the Guidance Office
is open to students during periods 1 through 10 and after school by
appointment. Students wishing to see their counselor should contact
the secretary in the Guidance Office to arrange for an appointment.
Students should not miss classes to meet with their counselor unless it
is an emergency. When counselors send for students, every effort is
made to take them during their study periods only. Students, upon
arrival at the Guidance Office, will sign in with the guidance secretary
and sign out upon departure, writing both the arrival and departure
times.

Guidance services are available for every student in the school. These
services include assistance with educational planning, interpretation of
test scores, occupational information, career information, study help,
help with home, school and/or social concerns, or any question the
student may feel he/she would like to discuss with the counselor.

Periodically, the Guidance Department visits classes to provide
information on ASVAB testing and results, on PSAT testing and score
interpretation, on the SAT and ACT testing programs, and on the
college application process and scholarships.



2. Add/Drop Procedure
Students will be expected to remain enrolled in the elective courses
that they have selected. ONLY the Guidance Counselors will make
changes in student schedules. Courses will not be dropped after
July 17. Courses may be added to a students schedule with the
permission of the teacher, guidance counselor and building principal.

3. Guidance Terms
Terms listed below help define areas related to a student's high school
academic program.

Program - A school program is a carefully prepared plan for high
school that shows a combination of subjects to be taken in a
systematic order.

Required Subjects - Required subjects are the ones ALL students
must take in order to graduate from high school.

Pre-Requisite - A pre-requisite subject is one that is required before a
more advanced subject can be taken in the same field.

Electives - Electives are subjects that are selected by students. They
are subjects that are not required for a diploma.

Sequence - A sequence consists of a three-year concentration of study
in one field of knowledge. This is usually called your major area.

Credit — A credit is earned for a passing grade in each subject taken
five times a week for a full year. If a subject is taken for only half the
school year, one-half of a credit is earned.

Regents - These are statewide examinations prepared under the
direction of the New York State Education Department and offered at
prescribed times. (June, August and January)

Final Exams - These are local examinations prepared by teachers and
offered at the end of courses.

Semester - A semester is one-half the school year. The first or fall
semester is from September through January. The second or spring
semester is from February through June.

4. Promotion
Promotion and subsequent graduation are based upon the credit
system. A credit represents successful completion of a full year
course. The required number of credits for graduation for both a New
York State Advanced Regents diploma and a Regents diploma is 22%5.



To insure that you obtain the required credits for graduation, the following
requirements for grade promotion have been established:

Grade 9 to Grade 10 5 % credits
Grade 10 to Grade 11 11 credits
Grade 11 to Grade 12 16 Y2 credits
Grade 12 to Graduation 22 % credits

Requirements for High School Graduation

Advanced Regents Diploma
22% credits must include:
English — 4 credits
Social Studies — 4 credits
Mathematics— Completion of
Math A and Math B
Science — 3 credits 2 lab sciences
Health Education - ¥ credit
Art and/or Music — 1 credit
Foreign Language — 3 credits
Physical Education — 2 credits

Regents Examinations required:
(For Advanced Designation)
Students must pass Regents
Comprehensive English, Regents in
Global History, Regents in U. S.
History and Government, 2
Regents in Mathematics, 2 Regents
in Science, and one Regent in

Foreign Language.

Grading Guidelines

General Information

Regents Diploma

22% credits must include:
English — 4 credits

Social Studies — 4 credits
Mathematics — 3 credits

Science — 3 credits — 1 lab science
Health Education - Y2 credit

Art and/or Music — 1 credit

Foreign Language — 1 credit
Physical Education — 2 credits

Regents Examinations required:

(For Regents Diploma)
Students must pass Regents
Comprehensive English, Regents in
Global History, Regents in U. S.
History and Government, one
Regents in Mathematics, and one
Regents in Science, and the
Spanish Proficiency

Grades are reported numerically (for the 06-07 school year, Band students
will have the option of Pass/Fail grading). Grades for each marking period
are determined by averaging grades earned within each marking period.
Teachers will clearly identify how grades will be determined in each class.
The type of work expected from students and the time deadlines for
assigned and make-up work will be made clear to students. Teachers will
advise students of the days and times they are available for make-up work
and extra help.

The numerical grade assigned reflects the student's achievement. A
student's achievement grade is based on tests, homework, classroom
performance, special projects and other measurable criteria.



Student effort and conduct are noted on report cards with up to two
comments. These comments are designed for our computer-assisted
grade reporting system. Teachers make use of the comment options
(over 200) as a means of further identifying and clarifying the kind of work
the student did during the marking period.

All student work to be considered for grading should be handed in by the
last day of each marking period. Generally, students are expected to
complete work within specific periods set by the teacher.

Formula for computing final grade

1.

Full Year Course:

(MP1+MP 2+ MP 3+ MP 4+ Final (Regents) Exam)/5 = Final Grade

Semester or Half-Year Course:
[(MP 1 + MP 2) x 2 + Final Exam]/5 = Final Grade (1st Semester)

[(MP 3 + MP 4) x 2 + Final Exam]/5 = Final Grade (2nd Semester)

. INCOMPLETES

The grade of incomplete is to be used ONLY in situations where
illness, family emergency or other extenuating circumstances beyond
the control of the student have prevented the student from completing
the required work on time. Incompletes must be made up within two
weeks of the close of the marking period.

. INTERIM REPORTS

Interim reports will be generated for each student at the end of the 5th,
15th, 25th, and 35th week of instruction. The teacher of each course
you are taking will provide evaluative comments.

FINAL EXAM

Students must take final exams on the day and time the exam is
scheduled. All students must remain in the examination room for the
specified time. Failure to comply with this rule could result in a "zero"
on the examination. Students who miss a final exam receive a "zero"
on the exam. Make-up exams are permitted only in cases of iliness or
an extenuating circumstance beyond the control of the student.
Students should advise the teacher of such problems prior to the
exam, if possible.

. FINAL EXAM GRADES AND CRITERIA USED TO DETERMINE IF A

STUDENT EARNS CREDIT:

The final average in all subjects is determined by the overall average,
which consists of the marking periods plus the final examination, or
Regents examination if one is given by NYS. (see formula above)
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¢ A student needs an overall average of 65% or greater in order to earn
a school credit for any course he or she takes.

e A student taking a Regents course must obtain a mark of 65% or
higher on the Regents exam in order to obtain Regents credit.

o If a student fails the Regents examination, he/she may earn school
credit in that course if the final overall course average, including
marking periods and Regents exam is 65% or higher. ***

***Students who fail a Regents exam must retake the exam and score
65% or higher in order to earn credit to graduate.

6. REPORT CARDS
The school year is divided into four marking periods. Grades are
reported to students and parents by report cards issued after the end of
each marking period.

7. HONOR ROLL
To be eligible for the honor roll a student must have all passing grades
and NO incomplete or missing marks for the marking period. Students
with an overall average of 84.5 - 89.4 will be placed on the honor roll.
Those with an average of 89.5 - 93.4 will be placed on the high honor
roll and those students with an average of 93.5 - 100 will be placed on
the Highest Honor roll.

ATTENDANCE POLICY

General Expectations for Students
Students are expected to be present each scheduled day of instruction,

unless their absence is considered acceptable under the district's
attendance policy. Students shall be on time and attend all regularly
scheduled classes in their program (including study halls/lunch). Below
are procedures parents should follow if your child will be absent, tardy, or
leave early from school

e Parent/guardian must call the school by 9:00 a.m. (Attendance Officer
will call home if school is not contacted)

e Present a note, which contains the date(s) of the absence(s), reason
for the absence(s), doctor's name where appropriate, the signature of
the parent/guardian, and phone # to verify information upon returning
to school.

e To leave school early, students must present a note signed by the
parent/guardian that will be verified by phone. Provide note to
attendance office at the beginning of school day —include phone
number were parent/guardian can be reached for verification.
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Determination of Excused and unexcused Absences, Tardiness
and Early Departures

The District has determined that absences, tardiness and early departures
will be considered excused or unexcused according to the following
standards:

o Excused: An absence, tardiness or early departure may be
excused if due to personal illness, iliness or death in the family,
impassable roads due to inclement weather, religious observance,
quarantine, required court appearances, attendance at health
clinics, approved college Vvisits, approved cooperative work
programs, military obligations, or other such reasons as may be
approved by the Board of Education.

e Unexcused: An absence, tardiness or early departure is
considered unexcused if the reason for the lack of attendance does
not fall into the above categories (e.g., family vacation, hunting,
babysitting, hair cut, obtaining learner's permit, road test,
oversleeping.

For the purpose of this policy, the following definitions also apply:

e Scheduled instruction: Every period that a pupil is scheduled to
attend instructional or supervised study activities during the course
of a school day during the school year.

e Absent: The pupil is not present for the entire period of the pupil’s
scheduled instruction.

e Tardy: The pupil arrives later than the starting time of the pupil’s
scheduled instruction.

e Early departure: The pupil leaves prior to the end of the pupil’s
scheduled instruction.

Truancy
Truancy is the willful violation by a student of the compulsory attendance

provisions in Article 65 of the Educational Law, which requires minors from
six to sixteen (or seventeen years of age) to attend school full time.
Students are required to follow Berlin CSD's Attendance policy. When
students are legitimately unable to attend school, it is expected that they
will furnish (upon returning to school) a written excuse for the absence,
which is signed by his /her parent or guardian. Also, the Berlin Central
School District may file a PINS (Persons in Need of Supervision) referral
on any student under 18 years of age who has been illegally absent for 21
or more days.

Homeroom:

e Students are to report on time to their assigned homerooms for daily
attendance.
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e Homeroom takes place before the start of period 3 (8:51am —
8:57am). Attendance will be taken at 8:51am.

e Any student absent from or tardy to homeroom will be reported to the
Main Office, within the first 5 minutes of Homeroom.

e Students should be seated and remain quiet while the morning
announcements are given over the PA.

Early Dismissal From School

A student may leave school prior to the end of the school day only if
he/she has written permission from a parent/guardian that has been
verified by telephone by a school official. The student must provide
his/her note to the attendance office at the beginning of the school day —
include phone number were parent/guardian can be reached for
verification. The permission to leave early must adhere to our policy on
excused absences.

Early Dismissal For Work
Seniors are not encouraged to obtain outside employment that may

interfere with their academic pursuits. Although we realize that it is
necessary for some students to work, no allowance will be made in cases
where a student's job interferes with his/her performance at school.

Seniors may be allowed to leave school early for the purpose of work.
They must fulfill their course load requirements and may be dismissed a
maximum of two class periods early. All other students are required to
remain at school.

Seniors who qualify and who wish to leave school early in order to work
must secure the "Work Dismissal Form" from the Main Office. This form
must be completed by all of the following: 1) your parent/guardian, 2) your
employer, 3) guidance director, and 4) principal. NO student will be
dismissed early unless he or she has employment and the "Work
Dismissal Form" is approved.

The early dismissal for work is a privilege that is granted and based on the
understanding that the student's educational program and school
responsibilities come first. The student MUST MAINTAIN PASSING
GRADES in ALL subjects, and meet all of his/her responsibilities. This
includes attending assigned disciplinary penalties (detention) if school
rules are violated. No student will be allowed to miss class in order to go
to work. The principal may revoke early dismissal.

Students will be required to VALIDATE their employment at the beginning

of each quarter so that the staff can be provided with an accurate list of
students leaving early.
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Credit for Course:

Students who exceed 30 absences from a full-year course will not
receive credit for the course. Students who exceed 15 absences for a
half-year course will not receive credit for the course, and students
who exceed eight (8) absences for a quarter-course will not receive
credit for the course. A long-term absence requiring a tutor will be
taken under consideration.

Students will NOT be allowed to drop their class.

Appeal Process
If a student losses credit due to absences and would like challenge

their attendance information on record, an appeal process is available.
For information regarding this process, contact the Principal’s office.

Intervention Strategies Process

The Building Principal shall meet each marking period with other
administrators and teachers as the Principal determines necessary to
review student attendance records, address identified patterns of
unexcused pupil absence, tardiness and early departure, and review
current intervention methods.

Activities used to encourage students to change their attitudes and
behaviors regarding attendance:
e teacher alerts student verbally when absences become
excessive, i.e., at 5, 10, 15, 20, 25, & 30 days
e teacher contacts the parent by phone and/or written progress
report
e teacher alerts the administration

Administration may:
e contact parent/guardian — via phone or letter
e alert guidance counselor, social worker and/or sc hool
psychologist (Meeting of Child Study Team)
e contact outside agencies for educ ational neglect — PINS
petition

Tardies:
e Five tardies to a class is considered one absence from that class.
o Atardy is arriving late 5 min or less.
e Late to class in excess of 5 minutes is considered an absence.

Incentives, Consequences:
A. Incentives for Good Attendance. In addition to the likelihood of

enhanced educational progress, good attendance will be the basis for
student recognition awards. Any student who has perfect attendance
shall be eligible for perfect attendance recognition.
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B. Consequences for Poor Attendance. Chronic absences and tardiness,
whether excused or unexcused, are disruptive to the educational
process and will not be tolerated. Make up work will be allowed for
excused absences. For unexcused absences, make-up work will
generally not be offered.

C. School Sponsored/Endorsed Activities :
Students who are absent from class due to their participation in a school
sponsored or school-endorsed activity will be considered excused from
class, but will need to make up the missed work within two weeks from
the missed class.

ELIGIBILITY

OVERVIEW

The Berlin Central School District believes that students' participation in
extra-curricular activities** can be a rewarding and valuable experience.
Involvement can encourage leadership and socialization skills, as well as
learning to contribute to group efforts. Participation in sports should also
lead to increased physical fitness.

By establishing rules of eligibility, the intent is to encourage each student
to work to the best of his/her academic ability, attend school regularly,
have a positive attitude, and behave in an appropriate manner. Eligibility
rules do not apply to attendance at events that are open to the community.
As members of a team or organization, students represent their school,
parents, coaches, advisors, and community. Therefore, certain
responsibilities accompany participation in these activities.

**Extra-curricular activities are defined here as all activities that are non-
credit bearing. This includes participation in clubs, dances, proms, plays
athletic events, etc.

Academics, behavior, and attendance determine s tudent
eligibility/ineligibility.
The rules are outlined below:

I. ACADEMIC ELIGIBILITY

Academic eligibility applies to activities that meet more than once per
week. The student must maintain a 70 average overall and not fail more
than one credit-bearing course. All half- year courses are evaluated like a
full year course, i.e., based on the quarter's performance. If a grade is
issued on the report card, the grade must be factored into the average.
Incompletes must be for extreme circumstance and will be handled via a
committee review. Modified team members will follow the eligibility rules.

Students will be ineligible for one week starting the day following the
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issuance of the ineligible list from the main office. During this time, the
student cannot attend practice, meetings, rehearsals, etc. Ineligibility
begins the following day of issuance of the report at 7:30am and extends
seven days including weekends. Ineligibility will end at 7:30am of the
eighth day.

Each ineligible student must provide the Attendance Officer with a status
report signed by his/her teachers regarding academic status. If the
student fails to provide the status report, it will result in continued
ineligibility until the next report card/interim report is issued.

Il. BEHAVIOR

e Out-of-School Suspension
Students suspended from school will not participate in any extra-
curricular activities for a period of two (2) weeks. This two-week period
begins on the date the student completes the Out-of-School
Suspension. Two Out-of-School Suspensions will result in the student
being ineligible for the remainder of the semester.

Alternative Educational Setting

Students assigned to AES for three periods or more in one day will be
ineligible to participate in any extra-curricular activities for one (1)
week. [neligibility also includes the days of suspension.

Detention
Students who are assigned detention may not participate in extra-
curricular activities during the time of detention. Assigned detentions
will not be altered to accommodate participation in extra curricular
activities except during tryouts (only with prior approval of the
principal).

After-School Homework Assistance Program
Students with missing homework may be assigned this after school
activity to help in understanding and maintaining their homework.

IIl. ATTENDANCE

Students participating in extra-curricular activities must attend the day
before, the day of, and the day after the event for at least % of the school
day (3% hrs.) unless the absence has been cleared in advance with the
principal.

For any other reason than those previously cleared, the parent/guardian
must verbally communicate with the school attendance officer on the day
of the absence the reason(s) for the absence. (Only acceptable
absences, as per Berlin CSD'’s attendance policy, will be accepted.)

e Students unacceptably absent the day before an event will not
participate the next day of the activity.
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e Students unacceptably absent the day of the activity will not be able
to attend the event that day.
e Students unacceptably absent the day after the activity will not
participate in the next activity.
If the parent/guardian does not contact the school, or the absence has not
been cleared in advance by the principal, the student will be subject to the
above three (3) restrictions.

STUDY HALLS

Study Hall Expectations - All students in grades 6-12 are expected to
report to assigned study halls prepared to work on educationally related
activities. These activities include:

e Homework - written assignments and reading.
Studying and review of notes, tests and other study aids.
Out-of-class assignments such as sketching and project design.
Reading - novels, non-fiction, newspapers, magazines and other

material appropriate for a school setting.

Inappropriate activities include the use of CD/MP3 players and radios, use
of cell phones, sleeping (no heads are to be down), card playing, eating,
lounging, going outside, writing/passing notes, drawings that are not
required school work. Talking and visiting with other students is also not
allowed. Students who are tardy, uncooperative, or disruptive to others
who are working will be referred to the Vice-Principal for disciplinary
measures.

Anyone with business at another destination such as the guidance office,
the main office, or the library should present the study hall teacher with a
pre-signed pass from the appropriate teacher, counselor, or administrator.
Only students in need of medical attention will be given a pass to the
nurse's office. Phone passes are issued for emergencies only. Students
arriving late to a study hall, without a late pass, will be marked tardy.

STUDENT PASSES

Administrators, guidance counselors and the school nurse will inform
students of scheduled appointments by sending passes to students via
homeroom. Homeroom teachers distribute these passes.

Students are expected to present their passes to the classroom teacher
before leaving class. Teachers sign the pass and list the time the student
leaves the room. Unless the student has their passbook, they will not be
allowed to leave class. Ifitis an emergency, the student will be allowed to
go the nurse’s office by using the teacher’s passbook.
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Students should obtain a standard pass from the teacher who detains
them from their next scheduled class. Otherwise, students must use their
passbooks to obtain permission to go somewhere other than where their
schedule indicates they should be.

LIBRARY

¢ General Information

Students may make use of the library for study, research and reading. A
quiet atmosphere shall be maintained to facilitate the learning process.
The library is NOT a place to socialize. Food and drink are not permitted
in the library. Students who are academically failing will not be permitted
use of the computers for work that is not required.

Students unable to cooperate and follow all procedures related to the use
of the library will be denied permission to use the library.

¢ Obtaining a Library Pass from a Study Hall

High School students who need to use the library resources may obtain a
pass from the library anytime during the day. At this time, they also sign
the library attendance sheet. The pass is to be signed by the study hall
monitor. Middle School students must show the librarian that their
passbook has been signed by a SUBJECT TEACHER indicating that they
need to use the library resources before they will be given a library pass.
The study hall monitor will keep a logbook to monitor library usage.

After obtaining the library pass, students are to report to the library within 5
minutes after the bell rings. There are times when a teacher may bring a
class to the library for research. These students have priority to the library
resources and to the library computers. At these times, the library
becomes a “Research Only” period and will be limited to only those
students who need to do research. Signs on the library doors will indicate
these periods.

HEALTH SERVICES

e General Information
A school nurse is employed to provide health-related services to students.
The Health Office is located next to the Guidance Office.

e Screenings
The school nurse is required to perform vision, hearing, dental and

scoliosis screenings on all students annually.

e Physical Examinations

The school nurse is responsible for scheduling students for physical
examinations. Passes for scheduled examinations are placed in the
homeroom teacher’s mailbox for distribution to students involved.
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Students entering grades K, 1, 3, 7, and 10 are required by New York
State law to have a physical examination. Students may have a physical
exam by their private physician. If students do not receive a physical
exam by their own physician by October 15, they will be required to have
one by the school’s physician. In addition, it is district policy that any
student interested in participating in any school sports program must have
a physical exam by the school’s physician before he/she may patrticipate in
a sport. Students may not get an exam from their private doctor for sports
participation.

¢ Medications

Students requiring medication during the school day must inform the
health office and keep the medication in the health office. No medication
of any kind will be administered to any student unless accompanied by a
written order from their doctor and written permission from their
parent/guardian. The medication should be in a properly labeled, original
container from the pharmacy. Students are not to give any medication to
other students. Any incident regarding the transfer of medication from one
student to another will be referred to the principal for disciplinary action.

e Immunizations

Students must provide proof of immunizations against poliomyelitis,
diphtheria, measles, mumps, rubella, Haemophilus influenza type b (Hib),
hepatitis B and Varicella (Chicken Pox). No student may be admitted to
school or allowed to attend school for more than 14 days without
acceptable proof of immunizations. If a student is excluded from school
for failure to provide appropriate proof of immunization, a report will be
made to the local health department. Exemptions from immunization
requirements can be made for medical or religious reasons.

e Passes to the Nurse's Office

Unless it is an emergency, all students are required to have a pass
from their teacher to go to the health office. Students should not go
to the health office between classes, unless they have reported to
their next class and received a pass. Students going to the health
office without a pass will not be accepted.

The school (except in extreme circumstances) does not provide
transportation of “sick” students. All parents/guardians are required to
indicate at least two other adults (in addition to themselves) who may be
contacted for transportation in the event the student requires
transportation. Parental authorization must be submitted in writing, to the
main office, prior to the student leaving school.

Student Accident Insurance

The school district contracts with Pupil Benefits Plan, Inc. to help parents
cover SOME of the medical costs associated with student injuries that
occur during school hours when participating in school-sponsored
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activities.

PUPIL BENEFITS DOES NOT PAY ALL MEDICAL CHARGES. It
provides supplemental benefits only after a claim has been filed with and
settled by the parent’s insurance carrier. Parents are advised that Pupil
Benefits DOES NOT PAY all unpaid balances, but rather reimburses
according to a schedule, which takes into consideration they type and
extent of medical care necessary. This same schedule also determines
the amount of reimbursement from Pupil Benefits for students whose
parents currently do not have health insurance coverage. If there are
expenses in excess of the schedule, catastrophic coverage will cover 80%
of those expenses up to a maximum of $15,000 per claim, less a
deductible of $100, which is the responsibility of the parents.

In order to familiarize parents with both the benefits and the limitations of
Pupil Benefits coverage, a brochure is sent home with elementary
students at the opening of school; for secondary students, the brochure
will be included with the report cards for the first marking period.
Concerns or questions relating to the plan or the benefits provided may be
addressed to the health office.

SCHOOL COUNSELING SERVICES

The Student Assistance Counselor and our school Social Worker offer
students and their families a confidential place to discuss any concerns or
problems, which includes, but are not limited to, personal, school, family
and drug/alcohol issues. Both are available d aily. Please stop by to set
up an appointment.

SCHOOL PSYCHOLOGICAL SERVICES

The school psychologist is available for academic testing, as well as,
support to children and families with academic concerns.
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STUDENT BEHAVIOR

I. New York State Law

New York Education Law (NYCRR Section 100.2) requires that school
district develop and adopt codes of conduct that shall govern the conduct
of students, teachers, other school personnel and visitors to the school.

Il. Introduction

The Berlin Central School District Board of Education is committed to
providing a safe and orderly school environment where students may
receive and district personnel may provide quality educational services
without disruption or interference. Responsible behavior by students,
teachers, other district personnel, parents and other visitors is essential to
achieving this goal.

The district has a long-standing set of expectations for conduct on school
property and at school functions. These expectations are based on the
principles of: civility, mutual respect, citizenship, character, tolerance,
honesty, integrity, health and safety.

The board recognizes the need to clearly define the expectations for
acceptable conduct on school property and at school functions, to identify
the possible consequences of unacceptable conduct, and to ensure that
discipline when necessary is administered promptly and fairly. To this
end, the board adopts this Code of Conduct.

Unless otherwise indicated, this code applies to all Berlin Jr./Sr. High
School students, school personnel, parents and other visitors when on
school property or attending a school function.

lll. Definitions
For the purpose of this code, the following definitions apply:

“Alternative Educational Setting (AES)” means that a student will be
placed in an alternative site (other than his/her regularly scheduled
location) for the purpose of attending to the student's violation of the code
of conduct, while still providing him/her with a continuation of their learning
process. Any student who serves three or more periods in AES (in a
single day) will be ineligible for any extra curricular activities, for one
week starting with the day AES is served.

“Detention” means a designated time and location where a student may
be assigned because he/she violated one or more prohibited behaviors as
identified in the code of conduct. Detentions must be served when
assigned by the principal or her/his designee, unless the principal allows
for a re-assigned date of detention. If a student does not serve (skips) a
detention, he/she may be assigned a day of AES in addition to making up
the original detention. Detentions are held on twice a week from 2:15-
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4:15. Any student who is more than 5 minutes late for detention will be
considered absent and will be required to serve an additional detention.

“Bullying” means behavior that by its nature is meant to insult, defame,
pressure, or cause emotional/physical discomfort in order to exert one's
power over another. Bullying can take many forms that include, but are not
limited to the following:

¢ Physical characteristics: hitting, kicking, taking or damaging a victim's
property, inappropriate gestures, physically blocking or making
inappropriate contact with a person.

e Verbal characteristics: name-calling, inappropriate language that is
directed at or about another person, and/or any inappropriate means
that force or extort a person to follow another's demands.

o Relational characteristics: maliciously spreading rumors, gossiping,
teasing and/or actively excluding a person from the peer group to
cause emotional harm.

“Disruptive person” means any person who is substantially disruptive of
the educational process or who substantially interferes with the authority
over the classroom, or other areas of school functions by demonstrating
persistent unwillingness to comply with reasonable instructions.

“Harassment” consists of disparate treatment of specific individuals
based on race, color, national origin, religion or creed, disability, sexual
orientation or physical condition.

“Hazing” means committing an act against a student, or coercing a
student into committing an act, that creates a risk of emotional, physical or
psychological harm to a person, in order for the student to be initiated into
or affiliated with a student organization, or for any other purpose. Hazing
includes, but is not limited to the following:

¢ Any humiliating, degrading or dangerous activity demanded of a
student to join a group, regardless of the student's willingness to
participate; conduct which has the potential to endanger the mental
or physical health or safety of a student.

e Any hurtful, aggressive, destructive or disruptive behavior such as
striking, whipping, sleep deprivation, restraint or confinement,
calisthenics or other activity that subjects the student to an
unreasonable risk of harm or that adversely affects the mental or
physical health or safety of the student.

e Substance Abuse-use or abuse of tobacco, alcohol or illegal drugs.

e Any activity that intimidates or threatens the student with ostracism,
that subjects a student to emotional, physical or psychological stress,
embarrassment, shame or humiliation, which adversely affects the
health or dignity of the students or discourages the student from
remaining in school.
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e Any activity that causes or requires the student to perform a task or
act that involves violation of state or federal law or school district
policies or regulations.

“Insubordination” means deliberate disrespect or disregard for the
person in charge.

“Out-of-school suspension” (OSS) is a period of time that a student will
not be allowed to attend regularly scheduled classes, because of their
violation of the code of conduct. A student who is assigned OSS will
not be permitted to participate in any school-sponsored extra-
curricular activity (club activity musical activity, sports, etc.) until
his/her suspension and period of ineligibility has ended.

“Parent” means parent, guardian or person in parental relation to a
student.

“PINS Diversion/PINS” means a person in need of supervision.
Administration may refer a student to the county, based on staff
recommendations, when a student has chronic behavior issues or
excessive absences and is not responding to school and/or parent
interventions.

“Principal or designee” means team leaders, teacher and or support
staff.

“Restricted Study Hall/Class” means that a student will not be allowed to
leave his/her designated study hall or class for any reason, without a pre-
signed pass from a teacher who will accommodate the student making up
past work, or if the student must go to nurse's office, or if the student is
called to the main office. Otherwise, the student will not be allowed to
leave their assigned area. Restricted study halls/class may be invoked
when a student has become ineligible for other privileges because of their
lack of satisfactory academic standing, or if their behavior so warrants this
restriction. Ineligible students are automatically placed on “restricted study
hall”.

“School function” means any school-sponsored extra-curricular event or
activity.

“School property” means in or within any building, structure, athletic
playing field, playground, parking lot or land contained within the real
property boundary line of a public elementary or secondary school, oron a
school bus, as defined in Vehicle and Traffic Law Section 142.

“Sexual Harassment” means a form of misconduct, which undermines a
student's integrity and human dignity. Sexual harassment can take many
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forms, which include, but are not limited to the following: unwanted sexual
advances, conduct of a sexual nature that creates an intimidating, hostile
or offensive educational environment, verbal innuendos, offensive jokes
and language, comments of a sexual nature, non-verbal offensive or
obscene gestures, printed or non-printed materials, and physical conduct.
Sexual harassment is strictly prohibited against any male or female
student or employee.

“Tardiness” means a student who is late to school/class, without a
reasonable excuse.

“Truancy” is defined as a student is absent, without the knowledge and/or
consent of the parent and/or does not follow the acceptable reasons for
absence, as set out in our Attendance policy.

“Violent person” means any person who:

¢ Commits an act of violence upon a school employee, or attempts to
do so.

e Commits, while on school property or at a school function, an act of
violence upon another student or any other person lawfully on school
property or at the school function, or attempts to do so.

e Possesses, while on school property or at a school function, a
weapon,

o Displays, while on school property or at a school function, what
appears to be a weapon.

e Threatens, while on school property or at a school function, to use a
weapon.

e Knowingly and intentionally damages or destroys the personal
property of any school employee or any person lawfully on school
property or at a school function.

¢ Knowingly, and intentionally damages or destroys school district
property.

IV. Student Rights
The district is committed to safeguarding the rights given to all students
under state and federal law. In addition, to promote a safe, healthy, orderly
and civil school environment, all district students have the right to:
e A free, sound and basic education
e To learn in circumstances that permit healthy intellectual, emotional,
physical, and moral development.
e An education, which involves responsibilities as well as rights -
e Freedom of speech and expression, which does not interfere with the
educational process or infringe upon the rights of others.
e Be respected as individuals.
e Have their educational needs and their behavior evaluated on the
basis of their special needs
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V.
All

VL.

Procedural due process guaranteed by the United States Constitution
and New York State Education Law prior to disciplinary action being
taken against them.

Take part in all district activities on an equal basis regardless of race,
color, creed, national origin, religion, gender or sexual orientation or
disability.

Present their version of the relevant events to school personnel
authorized to impose a disciplinary penalty in connection with the
imposition of the penalty.

Access school rules, and when necessary, receive an explanation of
those rules from school personnel.

Student Responsibilities

district students have the responsibility to:

Contribute toward establishing a safe and orderly environment and for
maintaining an atmosphere that provides respect and dignity for all.

Be familiar with and abide by all district policies, rules and regulations
dealing with student conduct.

Comply with the requests, instructions and directions given by school
personnel from the time the student gets on/gets off school bus,
enters upon school property, and /or participates in any school-
sponsored function.

Strive to achieve their potential in all areas.

Take an active role in their education by seeking help, asking
questions and fulfilling classroom ex pectations.

Help make the best learning environment for students to learn, and
for teachers to teach.

Show respect for Berlin CSD property and property of others.

Collaborative Partnerships

Essential Partners and Their Responsibilities

. Parents: All parents are expected to:

Recognize that the education of their child(ren) is a joint responsibility
of the parents and the school community .

Send their child to school as required by New York State Law.

Send their child to school ready to participate and learn.

Make certain their child's attendance at school is regular, punctual
and that all absences are properly ex cused.

Insist that their child is clean, dressed, and groomed in a manner
consistent with the student dress code.

Help their child understand that in democratic society appropriate
rules are required to maintain a safe and orderly environment.
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B.

Know and understand the rules their child is expected to follow in
school: be aware of the consequences of the violations of these rules,
and accept legal responsibility for their child's actions.

Make themselves available for parent-teacher conferences and meet
with administration when necessary.

Exemplify an enthusiastic and supportive attitude towards education.
Provide a place conducive for study and ensure the completion of
homework assignments.

Seek information; utilize resources and support to assist their child in
being successful.

Inform school officials of changes in the home situation that may
affect student conduct or performance, and/or residency.

Teachers and School-related Personnel: Teachers and all

other school personnel are expected to:

Maintain a climate of mutual respect and dignity, which will strengthen
students' self- concept and promote confidence to learn.

Be prepared to teach in accordance with NYS learning standards.
Know the school policies and rules, and enforce them in a fair and
consistent manner.

Communicate regularly with students, parents and other staff
members concerning the achievement, expectations, and/or behavior
of students.

Seek and develop cooperative relationship with parents, for the
educational benefit of the students.

Participate in the establishment of school rules and regulations
regarding student behavior; explain these rules to students and
require observance of them.

Refer to IST, Child Study Team and/or administration any student
whose behavior requires special attention, or jeopardizes their own or
the safety of others or personnel, or whose behavior interferes with
the instructional program of the school.

Maintain professional decorum at all times.

Act as mandated reporters, and report all cases of suspected child
abuse and/or neglect to administration as per Social Service Law
section 413(1).

Know and abide by all policies, procedures and expectations as set
out in their handouts, contracts, and policies and procedures set by
the board and administration.

. Counseling Staff: All counselors and mental/physical

health professionals are expected to:
Assist student in coping with peer pressure and emerging personal,
social and emotional concerns.
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¢ Initiate teacher/student/counselor conferences and
parent/teacher/student/counselor conferences, as necessary, as a
way to resolve problems.

¢ Regularly review with students their educational progress, educational
plan and graduation requirements.

e Provide information to assist students with c areer planning.

e Encourage students to benefit from the curriculum and extracurricular
programs.

¢ Be knowledgeable of internal/external resources to assist students,
school community, and make program recommendations where
appropriate.

e Be knowledgeable of and make recommendations, where
appropriate, regarding school programs and course offerings.

D. Principal and Supervisory Personnel: The Principal and
other supervisory personnel are expected to:

e Seek to develop a sound and helpful atmosphere of mutual respect
within the school.

e Evaluate the program of instruction in the school to achieve a
meaningful educational program.

e Help the staff self-evaluate their own procedures and attitudes in
relation to the interactions within their cla ssrooms.

e Develop procedures that reduce the likelihood of student misconduct.

¢ Provide the opportunity and encouragement for students and staff to
approach the principal or other appropriate administrators directly for
redress of concerns.

e Work collaboratively with teachers and staff to ascertain
information/clarify student referrals.

e Work closely with parents to establish a cooperative relationship
between home and school.

e Utilize all appropriate support staff and community agencies as
resources to help parents and students identify problems and seek
solutions.

e Establish necessary building safety and security procedures.

e Assume responsibility for the distribution of the code of conduct and
ensure that all discipline cases referred are resolved justly and
promptly.

e Comply with pertinent state laws governing hearings, suspensions
and student rights.

e Demonstrate desirable standards of behavior through personal
example.

E. Superintendent and District Administration: The Superintendent
and other district administrators are expected to:
e Take such steps as are necessary to develop, publicize and carry out
the rules and regulations for students.
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e Consider and act upon recommendations for suspensions in keeping
with the Board of Education policy.

¢ Review with the principals and other supervisory personnel the
policies of the Board of Education and State Laws relating to
discipline.

e Listen and consider the views of the total community.

¢ Inform the Board of Education of educational trends.

¢ Make himself/herself available to administrators, teachers and other
staff, advise the on serious discipline matters and support them so
long as the latter have acted in accordance with the discipline policies
of the District and the laws of the State of New York.

e Be well informed on the programs and the problems of the District
and work with staff in offering leadership.

F. Board of Education: The board members are expected to:

e Collaborate with student, teacher, administrators, parent
organizations and other school personnel to develop a code of
conduct that clearly defines expectations for the conduct of students,
district personnel and visitors on school property and at school
functions.

e Adopt and review at least annually the district's code of conduct to
evaluate its effectiveness and fairness and consistency of
implementation.

e Lead by example by conducting Board meetings in a professional,
respectful and courteous manner.

CODE OF CONDUCT

Rules and Disciplinary Guidelines

The use of Categories allows for consideration of the student's intentions,
the actual result of a behavior, and the intensity of the violation. The
administration reserves the right to provide subsequent consequences in
addition to those listed herein.

Enforcement

Penalties and consequences for violations of the code of conduct, may be
enforced by the principal or his/her designee, which includes, activity and
event chaperones or supervisors.

Reporting Violations
¢ All students and school employees are expected to report violations of
the code of conduct ASAP to the person(s) who have authority to act
upon such violations.

¢ Any student or school employee who observes a student possessing
or threatening the use of a weapon, alcohol or illegal substance on
school property or at a school function shall report this information
immediately to a teacher, the Building Administrator, or the Building
Administrator's designee.
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¢ Any weapon, alcohol or illegal substance shall be confiscated as soon
as possible.

¢ Any violation that warrants a written referral must be submitted to
administration as soon as possible, but no later than 24 hours after the
infraction. Any violation that falls within the descriptors of Category Il
or Category Ill must also be verbally communicated promptly to the
building administrator and/or her/his designee.
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INFRACTION | 1°T OFFENSE | 2'° OFFENSE | 3% OFFENSE
AFFECTIONATE
BEHAVIOR Referral . 1D . 2 Detentions
Inappropriate eterral -warmning etention Parent notification

AFTER SCHOOL
without supervision

2 detentions

4 detentions
Parent notification

0oss

Immediate 3-5 days
0SS, Parent Conf,
3 mandatory

Immediate 5 days
OSS, Parent Conf,

5 days OSS, initiate
Superintendent's
Hearing, Parent

ALgol ol sessions with the referral to outside conference-referral
POSSESSION . drug/alcohol .
Student Assistance ; to outside
OR USE counseling, School
Counselor, Student - drug/alcohol
: Probation, PINS :
will be placed on Complaint filed counseling, PINS
School Probation P Petition filed
5 Days OSS, initiate | 5 Days OSS, initiate
3-50SS Superintendent’s Superintendent’s
ARSON Police involvement Hearing, Police/ Hearing, Police/
Parent notification parent involvement, parent involvement,
PINS Complaint PINS Petition
5 Days OSS, initiate 5 Days OSS, initiate
3-5 days OSS Superintendent's Superintendent's
BOMB SCARE Parent Conference Hearing, Police/ Hearing, Police/
Police involvement parent involvement, parent involvement,
PINS Complaint PINS Petition
. No credit (0) No credit (0)
CHEATING No credit (0) and an Added written Added assignment,

(All forms, such as

added written

assignment

Parent Conference

on tests, papers, assignment Parent Conference with administration,
o Parent Contact by . ;
plagiarism, etc.) with teacher and AES, possible
teacher o . .
administration suspension
COMPUTE.R U= 2 week suspension Loss of privilege AES, Possible
Inappropriate or from computer use = >
: P Parent notification Suspension
unauthorized Parent notification
CUTTING CLASS: No Passes No Passes
Referral to

late to class 5 or
more minutes

2 detentions
Parent Contact

4 detentions
Parent Conference

Administrator

DAMAGE
to school or
personal property

To be determined by
Administration
Possible police

To be determined by
Administration,
Possible police

To be determined by
Administration
Possible police

matter matter matter
DRESS CODE A Must change Must change
Refer to Student Warning and must clothing clothing
change clothing. 1 detention 1 day AES

Dress Code Section

Parent notification

Parent notification

DRUG &
SUBSTANCE
VIOLATION

Immediate 3-5 days
OSS, Parent
Conference

Police Notification,
3 mandatory
sessions with

Student Assistance

Counselor, PINS
Complaint may be
filed

5 days OSS, initiate
Superintendent's
Hearing, Police/

parent Notification,
referral to outside

drug/alcohol
counseling, PINS
Complaint filed

5 days OSS, initiate
Superintendent's
Hearing, Police/

parent Notification-
referral to outside

drug/alcohol
counseling, PINS
Petition filed
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day)
Parent Contact

INFRACTION | 15T OFFENSE | 2"° OFFENSE | 3"%° OFFENSE
ELECTRONIC
DEVICES Confiscation
(CD/IMP3 Players, Warning Possible Parent Parent Conference
Pagers, cell phones, Notification
laser lights, etc.)
EXTORTION
threatening 1 AES 2 days 3-5 days 0SS
demands for goods Parental notification Parent conference Parent conference
or services
5 gSeriontSeSn’ d"ejglt’aste 5 days OSS, initiate
FALSE FIRE 5 days OSS, Hegrin Police/ Superintendent’s
ALARM Police involvement arent Ngc;tification Hearing, Police/
(Initiation of) Parent Conference p PINS Complaint ! parent Notification,
~0mp PINS Petition filed
filed
5 days 0SS 5 days 055
FIGHTING Initiate
. 3-5 day OSS Parent Parent Conference, . s
Physical assault ) Superintendent's
) Conference possible PINS :
Slapping Complaint filed Hearing, PINS
P Petition filed
Referral to Referral to Referral to
FORGERY Administration Administration, Adml_mstratlon,
2 days AES, parent possible OSS,
1 day AES
conference parent conference
HARRASSMENT 1-2 days AES 1-5 0SS
Bullying, Hazing, Referral to Possible OSS . g
L L . Police Notification
Intimidation, Administrator, Parent notification, Refer to outside
Discrimination, 1-2 detentions Possible Police agenc
Defamation notification gency
1 day AES
(May serve
(PmosFiecSa:IEgIJ_rﬁ\a(ct remainder of day 2 days AES Referral to
Y and balance of next Parent Conference Administration
push/shove)

INAPPROPRIATE

to the directions
given by a member
of the staff)

of great magnitude)
Parent Contact

OR UNSAEE Referral to
BEHAVIOR At the discretion of a’jgﬂ';‘)ﬁfr::g;ce 1-5 days OSS,
during school or at the Administrator/ p AES Parent Conference
after school Team Leader -
e Possible OSS
INSUBORDINATION
(Failure to respond (lu g@;sAtEhSe
in a positive manner . - ) 2 days AES 1-5days OSS
insubordinate act is

Parent Notification

Parent Conference

LANGUAGE
Abusive / Disrespect

1 day AES or OSS 2 days AES 1-5 days OSS,
to teacher or other Parent notification Parent notification Parent Conference
authority figure
. Referral to
. L= BUS Warning L detent_lon Administrator for
Failure to sign up for Parent to pick up action
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INFRACTION

15T OFFENSE

unauthorized space

privilege for 2 weeks

2"° OFFENSE | 3"° OFFENSE
LAtI)Ecrl\laiis 3 lates 4 lates 5 lates
1 detention 2 detentions 4 detentions
(unexcused)
3 lates 3 additional lates 3 additional lates
1 detention 2 detentions 3 detentions
L':‘Jg’:hiils Pargnt Contact Parenp Conference Pos;ible PINS
(Unexcused) !Dll'lvers lose !Dll'lvers lose I;)_nvers lose
privilege for two privilege for two privilege for two
weeks weeks weeks
LEWDNESS/ At the discretion At the discretion At the discretion
Inappropriate .Of. the . .Of. the ) .Of. the .
exposure of body Admlnlst(e}tlor}, Administration, Administration,
Parent notification Parent conference Parent conference
off NOISE 1 detention 2 detentions 1 day AES
‘ensive amounts
PARKIN.G W_|thout a Loss of driving Car towed, Parking
permit or in an Referral

privileges revoked

PASSES 2 weeks - pass 4 weeks - pass POSS'b.I? loss of
- - pass privileges for
(abuse of) restriction restrictions !
remainder of year
PlIEREE, Referral to Health Referral to Health
GAUGING or . )
TATTOOING on Office Office 1-5 days OSS,
el (e Parent Contact Parent Conference Parent Conference
TCTFIENE) 1 Day AES 2 days AES
Exchanging Earrings
3-5 days OSS 5 days OSS, 5 days OSS,
SEXUAL ASSAULT Police involvement Superlntendeﬁts Superlntendent s
Parent conference hearing, Police hearing, Police
Counseling involvement involvement
REFUSAL
to complete 2 detentions 4 detentions Referral to
disciplinary Parent Contact Parent Conference Administrator
assignment
RUNNING IN HALL 1 detention 2 detentions 3 detentions
Parent Conference
Failure to SIGN 1 day AES 2 days AES Referral to
OUT of school Parent Contact Parent Conference Administrator
1 day A.E.S.- must 2 days A.E.S.- must 3 days A.E.S.- must
SFRINE serve original serve original serve original
DETENTION '9 9 '9
detention detention detention
Return or Restitution 2 days AES
Parent Conference
1 day AES Referral to Referral to
THEFT Parent Contact ) Administrator
. : Assistance .
Possible police ) Police Involvement
Counselor -Possible
matter :
police matter
THROWING: Referral to
Snowball OR other 1 day AES 2 days AES Administrator for
objects action
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INFRACTION | 1°" OFFENSE | 2"° OFFENSE | 3°° OFFENSE
Parent contact Parent Conference
TOBACCO: . 2 detentions 1day AES
! Confiscate - -
Possession of . 3 page research Administration &
; cigarettes — not
cigarettes paper on dangers of Parent Conference
returned -
smoking
TOBACCO: 2 days AES 4 days AES 2°5 days of OSS,

Smoking OR use of
on school property

Loss of passes for
20 school days

Loss of passes for
40 school days

Ref. to Assistance
Counselor, Pass
privileges revoked

TRESPASSING on 1 detention 1 day AES 3-5 days OSS
school property Parent notification Parent notification Parent conference
TRUANT and/or Referral to

leaving school 1 day AES 2 days AES Administrator,

grounds without Parent Contact Parent Conference Possible PINS

permission Complaint filed

UNDESIGNATED 2 detentions 3 detentions 1';;363%/"\5)3'
AREAS Parent notification Parent Conference L

Administrator

VANDALISM 1-5 days OSS

Petty - repairable
damage (less than

2 detentions
Repair/replace
Parent notification

2 days AES
Repair/replace
Parent conference

Repair/replace
Parent conference,
Possible PINS

LY Complaint filed
5 days OSS, Police
VANDALISM éoigﬁfj oS 3-5 days OSS, notification, Initiate
(in excess of $25) notification Police notification Superintendent's

Hearing

WEAPONS
Possession on
school property

Mandatory one year
suspension from
school
Police Arrest

Mandatory one year
suspension from
school
Police Arrest

Mandatory one year
suspension from
school
Police Arrest

Detention

Detention is a supervised period from 2:16 p.m. to 4:15 p.m. Students
must be in detention by 2:20 to be credited with detention attendance.
Any student, who is late, up to 5-minutes late, will be expected to serve an
additional detention. Any student who is late beyond five minutes will be
considered AWOL and may be assigned a day of AES.

Students must go to detention with books and materials to study. They
are expected to be cooperative and sit quietly. If a student needs to
reschedule a detention, he/she must present a note to the Principal, or
her/his designee, from a parent/guardian explaining the reason why they
cannot attend. Include parent/guardian phone number to verify. These
arrangements must before 12:00pm on the date of the detention.

Alternative Educational Setting
An Alternative Educational Setting (AES) is a supervised setting that

allows students to continue their learning experience when the Principal or
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her/his designee deems that the student should not be permitted to attend
regularly scheduled class(es). Students are expected to attend AES with
books and materials for study. If a student is placed in AES, a request for
work will be sent to his/her teachers. The student is to complete this work
while he/she is in AES. Students who have been assigned AES will be
subject to the rules of ineligibility outlined above.

Short term Out-of- School Suspension (five or less days)

When the Principal determines that a student is to be suspended for five
or less days, as pursuant to Education Law section (3214) (3), she/he
must notify the student orally of the suspension. If the student denies the
misconduct, the Principal must provide an explanation of the basis for the
proposed suspension. The Principal must notify the student's
parents/guardians in writing that the student may be suspended from
school. The written notice must be provided by personal delivery, express
mail delivery, or some other means that is reasonably calculated to assure
receipt of the notice within 24 hours of the decision to propose suspension
at the last known address for the parents/guardians. Where possible,
notice should also be provided by telephone.

The notice shall provide a description of the charges against the student
and the incident for which suspension is proposed and shall inform the
parents of the right to request an informal conference with the Principal.
Both the notice and informal conference shall be in the dominantlanguage
or mode of communication used by the parents. At the conference, the
parents shall be permitted to ask questions of complaining witnesses
under such procedures as the Principal may establish.

The notice and opportunity for an informal conference shall take place
before the student is suspended unless the student's presence in school
poses a continuing danger to persons, property, or an ongoing threat of
disruption to the academic process. If the student's presence does pose
such a danger or threat of disruption, the notice and opportunity for an
informal conference shall take place as soon after the suspension as is
reasonably practicable. If the parent/guardian chooses not to have an
informal conference, the Principal will proceed with the student's
suspension.

After the conference, the Principal shall promptly advise the parents in
writing of her/his decision. If the parent/guardian is not satisfied with the
decision and wishes to pursue the matter, they must file a written appeal
to the Superintendent within five business days, unless they can show
extraordinary circumstances precluding them from doing so. The
Superintendent shall issue a written decision regarding the appeal within
10 business days of receiving the appeal. If the parents are not satisfied
with the Superintendent's decision, they must file a written appeal to the
Board of Education with the District Clerk within 10 business days of the
Superintendent's decision, unless they can show extraordinary
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circumstances precluding them from doing so. Only final decisions of the
Board may be appealed to the Commissioner of Education within 3 days
of the decision.

Long term (more than five days) Suspension from School

When the Superintendent or Principal determines that a suspension for
more than five days may be warranted, she/he shall give reasonable
notice to the student and the student's parents/guardians of the right to a
fair hearing. At the hearing, the student shall have the right to be
represented by counsel, the right to question witnesses against him/her
and the right to present witne sses and other evidence on his/her behalf.

The Superintendent shall personally hear and determine the proceeding,
or may, in her/his discretion, designate a hearing officer to conduct the
hearing. The hearing officer shall be authorized to administer oaths and to
issue subpoenas in conjunction with the proceeding before her/his. A
record of the hearing shall be maintained, but no stenographic transcript
shall be required. A tape recording shall be deemed satisfactory record.
The hearing officer shall make findings of facts and recommendations as
to the appropriate measure of discipline to the Superintendent who may
accept all or any part thereof.

An appeal of the decision of the Superintendent may be made to the
Board of Education that will make its decision based solely upon the
record before it. All appeals to the Board must be in writing and submitted
to the District Clerk within 10 business days of the date of the
Superintendent's decision, unless the parents/guardians can show that
extraordinary circumstances precluded them from doing so. The Board
may adopt in whole or in part the decision of the Superintendent. Final
decisions of the Board may be appealed to the Commissioner of
Education within 30 days of the decision.

Permanent Suspension
Permanent suspension is reserved for extraordinary circumstances such

as where a student's conduct poses a life-threatening danger to the safety
and well-being of other students, school personnel or any other person
lawfully on school property or attending a school function.

PINS Petitions
The district may file a PINS (person in need of supervision) petition in
Family Court on any student under the age of 18 who demonstrates that
he/she requires supervision and treatment by:
e Being habitually truant and/or tardy thus not attending school as
required by Article 65 of the Education Law, in accordance with
attendance policy.
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e Engaging in an ongoing and continual course of conduct, which makes
the student wungovernable, or habitually disobedient, and
beyond the lawful control of the school.

¢ Knowingly and unlawfully possesses marijuana in violation of Penal
Law section 221.05. A single violation of section 221.05 will be
sufficient basis for filing a PINS petition.

Discipline of Students with Disabilities
The Board recognizes that it may be necessary to suspend, remove or

otherwise discipline students with disabilities to address disruptive or
problem behavior. The Board recognizes that students with disabilities
enjoy certain procedural protections whenever school authorities intend to
impose discipline upon them. This code of conduct affords students with
disabilities subject to disciplinary actions no greater or lesser rights than
those expressly afforded by federal and state law and regulations.

School authorities may order the suspension or removal of a student with
a disability from his/her current educational placement as follows:

e The suspending authorities may order the placement of a student with
a disability into an alternative educational setting, another
setting or suspension for a period not to exceed five
consecutive school days and not to exceed the amount of time a non-
disabled student would be subject to suspension for the same
behavior.

e The Superintendent may order the placement of a student with a
disability into an interim alternative educational setting or suspension
for up to 10 consecutive school days, inclusive of any period in which
the student has been suspended or removed under subparagraph (a)
above for the same behavior, if the Superintendent determines that
the student has engaged in behavior that warrants a suspension and
the suspension or removal does not exceed the amount of time non-
disabled students would be subject to suspension from the same
behavior .

e The Superintendent may order additional suspensions of not more
than 10 consecutive school days in the same school year for separate
incidents of misconduct, as long as those removals do not constitute
a change in placement.

e The district may impose a suspension or removal, which would
otherwise result in a disciplinary change in placement, based on a
pattern of suspensions or removals if it has been determined that the
behavior was not a manifestation of the student's disability, or the
student is placed in an interim alternative educational setting for
behavior involving weapons, illegal drugs or controlled substances.

e If a student demonstrates a continuation of the same disruptive
behavior, the teacher will initiate a referral for a Committee on Special
Education (CSE) review.

Police Involvement in Searches and Interrogations of Students
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District officials are committed to cooperating with police officials and other
law enforcement authorities to maintain a safe school environment. Police
officials, however, have limited authority to interview or search students in
schools or at school functions, or to use school facilities in connection with
police work. Police officials may enter school property or a school function
to question or search a student or to conduct a formal investigation
involving students only if they have:

e Been invited by school officials (as defined by law)

e Probable cause (as defined by law) to believe a crime has been

committed on school property or at a school function
e Have explicit parental permission for the student to be interviewed
e A search or an arrest warrant

Students who are questioned by police officials on school property or at a
school function will be afforded the same rights they have outside the
school. This means:

e They must be informed of their legal rights

e They may remain silent if they so desire

e They may request the presence of an attorney

Child Protective Services Investigations
Consistent with the district’s commitment to keep students safe from harm,

it is the obligation of school officials to report to child protective services
when they have reasonable cause to suspect that a student has been
abused or maltreated. School officials must make a report to child
protective services when they have reasonable cause to suspecta student
is abused or maltreated. If the person who suspects abuse or
maltreatment is a school staff member, she/he must notify the head of the
school immediately, who must then make the report (Soc. Serv. Law
section 413 (1). The reporting staff may follow-up on the reporting status.
The district will cooperate with local child protective services workers who
wish to conduct interviews of students on school property relating to
allegations of suspected child abuse, and/or neglect or custody
investigations.

All requests by child protective services to interview a student on school
property shall be made directly to the Principal or her/his designee. The
Principal or her/his designee shall set the time and place of the interview.
The Principal or her/his designee shall be present during the interview. If
the nature of the allegations is such that it may be necessary for the
student to remove any of his or her clothing in order for the child protective
services worker to verify the allegations, the school nurse must also be
present during that portion of the interview. No student may be required to
remove his/her clothing in front of a child protective services worker or
school district official of the op posite sex.

Sexual Harassment
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The district is committed to safeguarding the right of all students within the
school district to learn in an environment that is free from all forms of
sexual harassment. Sexual harassment cannot and will not be tolerated.
Sexual harassment is against school policy and against the law.

Sexual harassment is a form of sex discrimination or gender-based
employment discrimination under Title VII of the federal Civil Rights Act of
1964. It is also a form of sex discrimination under Title IX of the 1972
Educational Amendments, which prohibits discrimination in educational
programs and activities that receive federal funds.

Sexual harassment consists of "unwelcome sexual advances, requests for
sexual favors, and verbal or physical conduct of a sexual nature" (29 CFR
section 1604.11). Sexual harassment can take many forms. Usually, itis
a pattern of unwelcome sexual conduct sufficiently severe to interfere with
an individual's performance or to create an intimidating, hostile or
offensive learning/working environment. The range of sexually harassing
behaviors includes, but is not limited to the following:

o dirty jokes
sexual touching
sexual gestures and sounds
spreading rumors of a sexual nature
inappropriate touching
writing and/or drawings of a sexual nature
exposing someone to pictures or images of a sex ual nature
pressuring someone for sexual favors

Sexual harassment not only violates a person's rights, it also serves to
victimize them. This behavior is not funny, flattering, tough, cool, or
attractive. Sexual harassment is unlawful, disrespectful, embarrassing,
scary, hurtful and a play for power. Sexual harassment not only affects
the victim's emotional and physical health, it also may negatively affect our
school climate.

Anyone can be a harasser, and anyone can be harassed. Males can be
harassed as well as females. Same sex or opposite sexual harassment
are equally unlawful.

Anyone who experiences or witnesses sexual harassment should report
the incident immediately to the Principal or her/his designee. Witnesses
or victims may also submit a complaint form to the Principal or her/his
designee. The complaint forms can be obtained in the Nurse's office, the
Main Office and the Guidance office.

All complaints will be investigated. Anyone found to be interfering with an
investigation or makes any threats toward the complainant risk
consequences of being suspended from school. Consequences for those
found to have sexually harassed another person range from parent
contact, warning, alternative educational setting, suspension, alternative
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discipline agreement and/or police notification (depending on the severity
of the incident).

Student Dress Code

All students are expected to give proper attention to personal cleanliness
and to dress appropriately for school and school functions. Students and
their parents have the primary responsibility for acceptable student dress
and appearance. Teachers and all other district personnel should
exemplify and reinforce acceptable student dress and help students
develop an understanding of appropriate appearance in the school setting.

The principal and her/his designees shall be responsible for informing all
students and their parents of specific descriptors of acceptable student
dress, at the beginning of the school year and any revisions to the dress
code made during the school year.

A student's dress, grooming and appearance shall:

e Be safe, appropriate and not disrupt or interfere with the educational

process.

Not include any headgear (hats, hoods, knit caps, bandanas, etc.)

Not include outerwear (jackets, coats, ski jackets, jean jackets, etc.)

Not include the exposure of any under garments.

Include clothing that must cover one's cleavage, midriff, buttocks and

groin area at all times. (i.e. bending, standing, sitting, raising of hand)

Include all tops that must contain at least two (2) straps.

¢ Include all safe footwear that must be worn at all times. For safet}/
reasons flip-flops may not be worn between October 31%, and May 1°.

e Not include items that are vulgar, obscene, and libelous or that
denigrate others' race, color, religion, creed, national origin, gender,
sexual orientation or disability.

¢ Not promote and/or endorse the use of alcohol, tobacco or illegal drugs
and/or encourage other illegal or violent activities.

¢ Not include pierced jewelry items that have been determined unsafe
(Examples: safety pins, straight pins, toothpicks, studs, or any other
items not intended for piercing.

¢ Not include pointed studs, chains, straps, etc.

Students who violate the student dress code shall be required to
modify their appearance by covering, removing, or replacing the
inappropriate items worn. If students are not able to change, or
have clothes brought from home, the Health Office will provide an
alternative garment. Any student who refuses to do so may face
consequences including detention, AES or out-of school
suspension.

Student Searches and Interrogations

The Board of Education is committed ensuring an atmosphere on school
property and at school functions that is safe and orderly. To achieve this
kind of environment, any school official authorized to impose a disciplinary
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penalty on a student may question a student about an alleged violation of
law or the district code of conduct.

The board authorizes the superintendent and building administrators to
conduct searches of students and their belongings if the authorized school
official has reasonable suspicion to believe that the search will result in
evidence that the student violated the law or the district code of conduct.
In addition, the use of scent dogs to detect the scent of drugs, alcohol or
other contraband may be used to monitor students, lockers and cars.

Student Lockers, Desks and other School Storage Places

The rules in this code of conduct regarding searches of students and their
belongings do not apply to student lockers, desks and other school
storage places. Students have no reasonable expectation of privacy with
respect to these places and school officials retain complete control over
them. This means that student lockers, desks and other school storage
places may be subject to search at any time by school officials, without
prior notice to students and without their consent. Without authorization
from the Principal, students may not use locks other than school issued
locks. Locks that do not belong to the school and that are not authorized
by the Principal will be removed.

Use of Electronic Devices

Students are allowed to listen to and play with electronic devices on the
bus, as long as the use does not interfere with the safe operation of the
bus. However, during school hours, all electronic devices and
headphones (not authorized for educational purposes) must be put in
ones locker, or other secure, non-visible, location, as they are not to be
worn or used during school hours. Any violation of this stipulation may
result in immediate confiscation of the device and it will only be returned to
student's parent(s)/guardian. Students may use electronic devices, in the
school building, after school hours.

Personal Items

Students are responsible for the security of all items that they may bring
from home. This includes electronic equipment, shoes, clothes, sporting
equipment, jewelry, etc. Items brought from homes that are not for
immediate classroom use or wear, should be locked in ones locker, or
secured in a backpack. The school is not responsible for items lost or
stolen due to lack of personal responsibility. If a student brings to school
an item of particular value for use in a class, he/she may request to have
the item stored in the main office until needed.

40



Overdue Library Book Policy

Students are allowed to sign library books out for a two-week period. If
there is no reserve on the book, it may be renewed for an unlimited
number of times. However, the book must be presented to the librarian for
continuance of use.

At the end of the loan period, the book is due back to the school library for
others to use. If the book is not returned, an overdue notice will be given
to the student. Failure to return the book in reasonable amount of time will
result in parental notification. Students will be charged for the book if it
has been lost or stolen while in their care.

Teacher Removal of Disruptive Students
A student's behavior can affect a teacher's ability to teach and can make it

difficult for other students in the classroom to learn. In mostinstances, the
classroom teacher can control a student's behavior and maintain or
restore control over the classroom by exercising good classroom
management. Unfortunately, behavior challenges occasionally call for the
student to be removed from the class by the teacher.

If a student's behavior is substantially disruptive of the educational
process or substantially interferes with the teacher's authority over the
classroom, the student may be removed from the classroom. A
substantial disruption of the educational process or substantial
interference with a teacher's authority occurs when a student
demonstrates a persistent unwillingness to comply with the teacher's
instructions or repeatedly violates the teacher's directives.

If the student does not pose a danger or ongoing threat of disruption to the
academic process, the teacher must provide the student with an
explanation for why he or she is being removed and an opportunity to
explain his/her version of the relevant events before the student is
removed. Only after the informal discussion may a teacher remove a
student from class. If a student poses a danger or ongoing threat of
disruption, the teacher may order the student to be removed immediately.
The teacher must, however, explain to the student why he or she was
removed from the classroom and give the student a chance to present
his/her version of the relevant events within 24-hours.

Within 24-hours after the student's removal, the Principal or another
designated administrator must notify the student's parent that the student
was removed from class by his/her teacher and why. The notice must also
inform the parent that he/she has the right, upon request, to meet
informally with the Principal or the Principal's designee to discuss the
reasons for removal.

The Principal may require the teacher who ordered the removal to attend
the informal conference.
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If at the informal meeting the student denies the charges, the Principal or
the Principal's designee must explain why the student was removed and
give the student and the student's parents a chance to present the
student's version of the relevant events. The informal meeting must be
held within 48 hours of the student's removal. The timing of the informal
meeting may be extended by mutual agreement of the parent and the
Principal.

The Principal or the Principal's designee may overturn the removal of the
student from class if the Principal finds anyone of the following:
e The charges against the student are not supported by substantial
evidence.
e The student's removal is otherwise in violation of law, including the
district's code of conduct.
e The conduct warrants suspension from school pursuant to
Education Law section (3214) and suspension will be imposed.

The Principal or her/his designee may overturn a removal at any point
between receiving the referral form issued by the teacher and the close of
business on the day following the 48-hour period for the informal
conference, if a conference is requested. No student removed from the
classroom by the classroom teacher will be permitted to return to the
classroom until the Principal makes a final determination, or the period of
removal expires, whichever is less.

Any disruptive student removed from the classroom by the classroom
teacher shall be offered an alternative educational setting (AES) and
activities until he or she is permitted to return to the classroom

The classroom teacher who has temporarily removed a student must
communicate immediately to the Principal or her/his designee of the
removal. A written report of the incident must be submitted to the Principal
or her/his designee before the end of the school day or before the teacher
leaves the building for the day (whichever comes first). The teacher must
indicate explicitly, on the school provided form that the action was a result
of Teacher Removal of a Student from the Classroom. In addition, the
teacher will be required to keep a log, (on the form provided by the
administration) for all cases of removal of students from his/her class. The
Principal must keep a log of all teacher removal of students from
classrooms.

Removal of a student with a disability, under certain circumstances, may
constitute a change in the student's placement. Accordingly, no teacher
may remove a student with a disability from his her class until he/she
verifies with the Principal, Director of Special Education Service and or
student’s case manager, that the removal will not violate the student's
rights under state or federal law or regulations.

42



CODE OF CONDUCT - SCHOOL BUSES

The following code of conduct is published for the safety, health and
welfare of all children who ride school buses. The Laws of the State of
New York provide a legal basis for transporting pupils to and from schools.
This code is designed to set forth the regulations governing the conduct of
pupils who ride the school buses.

School Bus Regulations — pupil responsibility

The driver is in charge of the pupils and bus. Obey the driver
promptly and cheerfully. His job is difficult without unruly passengers.
Be on time. The bus cannot wait beyond its regular schedule for
those who are tardy.

Wait in an orderly line off the highway or street.

Do not run toward a school bus while it is in motion.

Ride only the bus assigned by the school district.

Take a seat in the bus without disturbing other passengers. Remain
seated while the bus is moving.

Three in a seat and do NOT exchange seats unless given permission
by the driver. If all seats are taken stand to the rear of the white
marker line as long as the bus is in motion.

Do NOT try to get on or off the bus or move about within the bus while
it is in motion.

Behave on the bus as you are expected to behave in the classroom.
Insolence, disobedience, vulgarity, fighting, pushing, and similar
offensive acts will not be tolerated.

Do NOT engage in any activity which might divert the driver’s
attention and cause an accident, such as loud talking, laughing or
unnecessary confusion, unnecessary conversation with the driver, or
extending any part of the body out of bus windows or door.

Do NOT engage in any activity that might damage or cause excessive
wear or litter to the bus or other property. The following activities are
prohibited at all times:

Smoking or eating on the bus.

Possessing knives or sharp objects on the bus.

Bringing animals on the bus

Throwing objects or articles in or from the bus.

Tampering with mechanical equipment, accessories, or controls
of the bus.

Report promptly to the driver any damage done to the bus. Persons
causing damage shall be expected to pay the full cost of repairs.
Cross in front of the bus and at a safe distance in front of the bus in
order to be seen by the bus driver. (Minimum: 10 to 12 feet.)
Permission to ride a bus other than your assigned bus must be
authorized through the MAIN OFFICE. Students who wish to ride
another bus must submit written permission from their parent or
guardian to do so.

Pooow
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e “First Dismissal” buses will leave the high school before 2:25pm.
“Second Dismissal” buses will leave the high school before 3:10pm.
The “Late Bus” will depart at 4:30pm. Students are expected to be on
time for their buses.

e Video- taping occurs on the Berlin Central School buses. Pupils who
misbehave on a school bus endanger the safety of others and will be
subject to disciplinary action, including the removal of transportation
services.

Violations

Misconduct on the bus is subject to the same disciplinary measures as
misconduct at school. When necessary, the principal or the transportation
director may cancel riding privileges.

RULES FOR RIDING THE SCHOOL BUS

NO STANDING WHILE BUS IS IN MOTION.
NO SMOKING, EATING OR DRINKING.

NO FIGHTING OR HORSEPLAY.

NO PROFANITY.

NO EXCESSIVE OR DISTRACTING NOISE.
NO THROWING OBJECTS.

OBEY THE DRIVER.

KEEP HANDS TO YOURSELF.

ONokrwDE
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Guidelines and Policies
Regulating the Use of Computer/Network Resources in
the Berlin Central School District:

Dear Parent/Guardian:

The Berlin Central School District is pleased to offer to our students’
access to the Internet and other computer network resources. The
Internet gives students and staff access to a wide variety of resources for
accessing information and communicating with others. Our goal in
providing Internet and network access is to promote our educational
mission by facilitating resource sharing, innovation, and communication.

With this educational opportunity also comes much responsibility. It is
important that you and your children read, discuss and understand the
districts Acceptable Use Policy (AUP), which outlines the districts
regulations and requirements for using the internet and computer network.

In the school setting, students working with our computer/network
resources will be supervised in accordance with the district policies and
regulations enclosed. Inappropriate use of the Internet and computer
network resources will result in the loss of this privilege or other
consequences for the student.

Though the benefits of our network/computer resources are enormous,
parents need to be especially aware that the Internet is an OPEN system
and therefore contains materials and information that some may find
inappropriate. Through technological safeguards and personal
supervision, district staff will make every effort to prevent your child’s
access of inappropriate materials on the Internet.

Please read and discuss with your child the Acceptable Use Policy and
Regulations. Return the enclosed form to the building principal indicating
your permission or denial of permission for your child to use the Internet
and district computer/network resources.

Your signed permission or denial of permission will be on file in the District
StarWeb Data Management System. A new AUP form will be issued
when your child changes to a different school within the district. If you wish
to change your original AUP form, please do so in writing and send your
request via certified mail to the building principal at your child’s school to
ensure your request is expedited and properly filed.
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Berlin Central School District
Internet Access Permission Form
Student Section:

Name

Year of Graduation

School

I have read and discussed the Berlin Central School District’s Acceptable
Use Policy for Internet and computer network use with my parents and
teachers. | agree to follow its guidelines. | understand that if | do not
follow these guidelines, my access to the Internet and Berlin Central
School District computer network will be suspended or revoked.

Student Signature:

Date:
00 0000 000000000000 000000000000 0000000000000 000000 CF0CFCPOCNRNOIOINONONONOPNOEOPNOEOTPNOEOTPOEOTPOEOOITOS

Parent/Guardian Section:

My child and |read, discussed and understand the Internet and
computer network use guidelines as outlined in the Berlin Central
School District’s Acceptable Use Policy. | realize that school staff will
do their best to provide only educationally sound material.

In consideration for the privilege of my child’s using the District's computer
network system and in consideration for having access to public computer
networks, | hereby release the Berlin Central School District, its operators,
and any institution with which they are affiliated, from any and all claims
and damages of any nature arising from my or my child’s use orinability to
use the computer network, including, without limitation, the type of
damages identified in the District’s policy and regulations.

| give my child permission to use the Berlin Central School
District’'s computer network and Internet to obtain academic information for
research based work.

I do not give my child permission to use the Berlin Central School
District’s computer network and Internet to obtain academic information for
research based work.

| agree to allow my child’s work to be published on an Internet
accessible server.
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I do not agree to allow my child’s work to be published on an
Internet accessible server.

I do give permission for my child’s photograph to be published on
the Internet and for school related and media related events.

I do not give permission for my child’s photograph to be
published on the Internet.

I do give permission for my child to be in videos taken and
used in school related and media related events.

| do not give permission for my child to be in videos taken and
used in school related and media r elated events.

Parent or Guardian Signature:

Date:

Parent EMAIL:
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Berlin Central School District
Acceptable Use Policy

Acceptable Uses of the Computer Network and Internet:
The use of the district’s computer network resources must be in support of
the vision, mission and goals of the Berlin Central School District.

General Use

The purpose of the district computer network is to provide access to a
wide variety of instructional resources in an effort to enhance educational
opportunities. Berlin Central School District assumes no responsibility for
the quality or accuracy of material found on the internet, although we will
make every effort to guide students to e ducational web sites.

Internet Safety

In compliance with the Children’s Internet Protection Act, the district has
filtering software on all Internet accessible computers. This software and
personal supervision will provide safeguards against students accessing
obscene, pornographic and other materials harmful to minors.

Prohibited Activities

The following is a partial list of generally prohibited activities. This list is
not all-inclusive and is intended as a general guide for the user of district
computer resources and may be updated at anytime without notice.

Users may not use the District’s computer network to:

e Plagiarize information from the Internet

e  Share passwords or accounts with others

e Alter, tamper with or destroy the material of another us er or the
district

e Access data from secure areas

Alter the operation system or application software on the districts

computers in any way

Download unauthorized information, applications, or music

Establish unauthorized web sites or web pages

Copy software or music

Load personal software, or music

Use profane, vulgar, rude disrespectful or threatening language

in any correspondence.

Post or access obscene or profane materials

Participate in chat rooms

Post personal contact information about self or others

Download any instant messenger service

Arrange to meet with anyone you meet online

Read or send e-mail, unless authorized to do so by a teacher

Engage in any illegal activity
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Consequences for Failure to Comply with the AUP

Failure to comply with any of the policies or guidelines related to computer
network resources may result in disciplinary action including, but not
limited to the following:

Loss of usage privileges related to computer network resources
Monetary restitution for any damages caused

Possible civil or criminal proceedings

Loss of other school privileges

Detention

Suspension from school

Any other school penalties deemed appropriate

Berlin Central School District

Web Authoring and Publishing Content Policy
Standards and Guidelines Creating and Placing Web
Pages

The Berlin Central School District (BCSD) web site provides information to
the world about our District's mission, general information relating to our
schools, school curriculum, instruction, programming, and school related
activities including district affiliated organizations such as Alumni and
PTO. Internet access for the creation of web pages is provided by the
District Technology Team. Creators of web pages need to familiarize
themselves with and adhere to the following policies and responsibilities.
Failure to adhere to the policies or responsibilities may result in the loss of
authoring privileges or other more stringent disciplinary action.

Web Content Authorization

Building and District Administrators, with input from the District
Webmaster, are responsible for web page approval. Building and District
Administrators will regularly visit District websites in order to monitor the
appropriateness, quality, and educational value of the content posted.
These individuals reserve the right to audit and/or adjust materials.

Subject Matter

All subject matter posted on District web pages should relate to
curriculum, instruction, school related activities or general information that
is appropriate and of interest to the school community. Staff or student
work may be published only as it relates to a class project, course, or
other school-related activity. Staff and students may not publish personal
home pages or any content not directly affiliated with the District or the
District's web site.
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Student Safeguards for Berlin Central School District Web Pages

e Web page documents may include first name only.

e Documents may notinclude a student's phone number, address,
names of other family members, names of friends or any other
personal information.

e Published e-mail addresses are restricted to staff members or to
a distribution list where arriving e-mail is forwarded to a staff
member.

e  Students having photos or work published to the website must
have parent permission, as indicated on the Internet Access
Permission Form.

e Students in photos should never be identified by name.

e Photos of students should maintain their privacy; close-ups
should be avoided when possible.
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THINGS TO KNOW

Homework Requests

If a student is absent for one day, the student should call a classmate and
ask for the assignments that were given for that day. However, if a
student is expected to be out for three(3) or more days, parents may
request homework from the Main Office. Requests must be made to the
main office before 9:00 a.m. The collected work may be picked up from
the main office at 2:20 p.m. The student is responsible for making up all
missed work, and will have to make appropriate arrangements for any
quizzes/tests that have been missed.

Breakfast Procedure

Upon arrival at school, students obtaining breakfast should proceed
directly to the cafeteria before going to lockers or homeroom. The kitchen
doors will close with the 7:19 bell, at this time students will be considered
late if they are not in their respective homeroom.

Driving Privileges-Driving a car to school is a privilege, not a right.
Students must have a valid NYS license and register their vehicle with
the main office before being allowed to drive to school. Front row
parking and all parking to the south of the flagpole are restricted to
faculty and staff. Three or more late arrivals to school due to driving will
result in the suspension of privilege s for two weeks. Consistent
tardiness and truancy due to driving may result in privileges being
revoked for the school year. The administration reserves the right to
suspend or revoke driving privileges at any time due to safety concerns,
behavior, attendance, or academic issues. Buses are provided by the
district for your safe and on time arrival to school.

Activities

You may participate in a variety of activities including sports, school
newspaper, yearbook (seniors), running club, camera club, student
council, the musical, and senior play. In addition, the various grades have
committees who work on projects for their class, such as the prom, senior
trip, steering committee, and money raising activities.

Announcements

Announcements will be read over the Public Address System during
homeroom at 8:51am. Anyone wishing to have a message included in the
announcements must have a staff member email it to the main office
NO LATER than 2:00pm the previous day.

Students who "miss" announcements may read these same

announcements on the bulletin board outside the Main Office or Library.
All students are responsible for information given via announcements.

51



Assemblies
Assemblies are a regularly scheduled part of the curriculum and are
designed to be educational as well as entertaining experiences. They
provide an opportunity in school to learn formal audience behavior.
Regardless of the type of program, courtesy demands that the student
body be respectful and appreciative. In live entertainment, unlike radio,
television or movies, the performers are very conscious of their audience.
Talking, whispering, whistling, stamping of feet and booing are
discourteous. Yelling is appropriate only at pep assemblies.

e Do not take books or coats to the assembly unless instructed

otherwise.

e Proceed to the assembly area quietly and promptly. Find your seat
quickly.

¢  When the director of the assembly asks for your attention, provide it
immediately.

e  Be courteous to the performers and to your neighbors. Remember
not to use an interval of applause or the short time between
numbers to start conversation.

e Applaud in keeping with the occasion. Applause should be
generous and courteous.

e Remember not leave the assembly until dismissed.

Bathroom rules

Only 1 person using a stall at a time

No Loitering (Use the facilities and leave)

Students must have a pass to use the bathroom during class time.
NO Smoking

Penalties for Breaking Bathroom rules
e Smoking ---- 2 days A. E. S. & loss of passes for 20 days.
e Violation of Bathroom Rules. Bathroom use restricted to the Health
Office.

Care of school property

Students should not mark school furniture, walls, lockers, ceiling, floor or
equipment with pen, pencil, paint or any other instrument. Do not tamper
with the fire alarms, fire extinguisher or any electrical systems. Anyone
who willfully destroys school property through vandalism, arson or larceny,
or who creates a hazard to the safety of our students will be referred to the
proper law enforcement agency. The lockers students receive in
September have no writing and should work properly. If the locker you are
assigned has writing on it, or does not work, report it to the main office as
soon as possible. A locker clean out will be held in January. Any student
who has writing of any kind on their locker will be subject to the student
code of conduct under “vandalism.”
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Cars
e Students who drive to school are to observe safe-driving practices
and rules of courtesy. Student parking is permitted in the yellow lined
designated areas north of the flagpole only. Students are to exercise
proper parking procedures and not block another vehicle.

e Automobiles driven to school are to be registered with the main office
at the beginning of the school year or prior to driving a car to school.

e A parking sticker must be placed on the back of the rear view mirror.
The registration form must be updated if the student drives a different
car to school than the one he/she registered.

e Students who drive and are late more than 3 times to first period
class, will lose their privilege to drive to school for two weeks.

e Any student found operating a vehicle on school property in an unsafe
manner may lose parking privileges, and could be referred to the local
police agency.

e The administration reserves the right to suspend or revoke driving
privileges at any time due to safety concerns, behavior, attendance,
or academic issues.

Driving to Votec
Students in the VOTEC program may request permission to drive to

VOTEC for two reasons only:

1. A student is in the Auto Program and permission is requested to
drive in order to make repairs, etc. A permission slip from your
VOTEC instructor must be completed and signed by all involved.

2. A VOTEC student may receive permission to drive to keep
appointments or attend a job, if a senior.

Those students with their own car are permitted to drive ONLY
THEMSELVES. No other students will be permitted to ride with this
driver. The district provides transportation to VOTEC.

Emergency school closings
If school must be closed, or run late, because of an emergency such as

weather conditions, it will be announced over several radio stations in the
area. They are: WGY, WTRY, WQBK, WROW, WGNA, and WPTR. It
will also be announced on the following television stations. They are:
WTEN-CH 10, WAST-CH 13, and WRGB-CH 6. When school is closed,
all scheduled afternoon and evening functions are canceled unless
otherwise announced.
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Financial Obligations

The school holds all students directly responsible for all materials “loaned”
to them. Failure to properly safeguard these materials may result in the
student being assessed a 'lost fee' or 'damaged fee'. Textbooks will be
assessed in relation to their 5-year life expectancy.

Students with financial obligations are responsible for payment before
additional materials are assigned.

Fire Drills

Fire drills at regular intervals are required by law and are an important
safety precaution. It is essential that when the first signal is given,
everyone obeys orders promptly and clears the building by the prescribed
route as quickly as possible. The teacher in each classroom will give the
students directions. SILENCE is maintained during a fire drill.
Deliberately pulling a fire alarm is a violation of public safety laws and
violators will be prosecuted.

Food and Beverage
Food and/or beverages may be consumed in the cafeteria only. NO

GLASS CONTAINERS are permitted. Students may not visit the cafeteria
during study hall or class. Any student disregarding this policy will be
subject to disciplinary action. We ask all our students to help keep our
school clean.

Lunchroom Regulations
The lunchroom must be kept neat and clean in order for lunch to be

pleasant. Every student must do his or her part to clean up after eating.
The following rules must be observed.
e Take refuse to the garbage cans after eating.
e Breaking into the lunch lines or saving places in the line is unfair to
the other students and is not allowed.
e Excessive noises in the lunchroom create an uncomfortable
atmosphere and will not be tolerated.
e Students are not permitted to leave without permission.
e Students may visit a teacher or the library only if they have a pre-
signed pass.

Lockers
e Lockers will be assigned to all students on the opening day of school.
You must use the lock provided to you by the school.

e Students losing or not returning their lock will be assessed a $5.00
fee. Private locks (combination or key operated) may not be placed
on school lockers. Private locks may be removed by the
administration.
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All students are responsible for their lockers, locks and all contents.
Thefts from lockers only occur if someone else knows your
combination or it is left without a lock. DO NOT divulge your
combination.

Any students found defacing school lockers or attempting to enter
another student's locker without authorization will be disciplined
according the code of conduct.

Lockers assigned to students in September have no writing and
should work properly. If the locker assigned to you has writing on it,
or does not work properly, report it to the main office as soon as
possible. A locker clean out will be held in January and at the end of
the school year. Any student who has writing of any kind on their
locker will be subject to the student code of conduct under
“vandalism.”

National Junior and Senior Honor Society

The purpose of this organization is to create enthusiasm for scholarship,
to stimulate a desire to render service, to promote leadership and to
develop character in the students of secondary schools. Membership in
local chapters is an honor bestowed upon a student. Selection for
membership is by a faculty council and is based on outstanding
scholarship, character, leadership and service. Once selected, members
have the responsibility to continue to demonstrate these qualities.

Rules for governing dances

Doors close one (1) hour after the dance begins, no one will be
admitted after the doors close regardless of circumstances. Students
will not be allowed to loiter on school grounds prior to or during school
dances.

No outsiders will be admitted to the dance unless they are signed up
in advance and accompanied by the Berlin Central school sponsor.
The guest must not exceed the age of 19 without prior permission
from the Administration.

A Berlin Central School student will not be allowed to attend the
dance if they are absent, arrive to school after 10:00am, or
ineligible on the day the dance is held.

Any SUSPICION of drug or alcohol use will result in non-admittance
to the dance or immediate removal and parent notification.

Once a student or guest leaves the building, they will not be
readmitted regardless of circumstance.

Students are expected to observe all of the school regulations
including the no smoking policy.

Middle School students cannot attend high school dances. High
School students cannot attend middle school dances.

Parents are encouraged to chaperone dances. Please call the
school if you are interested in helping out in any way - 658-2515.
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Berlin Jr./Sr. High School offers a wide variety of sports and encourages your
participation. Soccer, basketball, baseball, softball, volleyball, and wrestling
are among those offered. See your physical education teacher for particulars.
Sports Attendance: Students participating in sports and other after school
activities must attend school the day before, the day of and the day after the

Sports

event.

RULES AND INFORMATION PERTAINING TO ALL HOME SPORTING

EVENTS

ADMISSION

Admission to JV and Varsity Boys Basketball - $1.50

All children under first grade age are free when accompanied by
parents.

Entrance to the school will be through the front door only. This
Includes players and officials.

The ticket seller will keep a record of tickets sold.

Students below the sixth grade age may be admitted only if they are
accompanied by an adult over 21 years of age.

No one may leave the building and be re-admitted for any reason.
When asked to leave the building you must leave the school grounds.
Students absent from school may not attend an event as a spectator.

FREE PASSES

All Senior Citizens

Faculty of Berlin Central School

Section Il passes

Parents of Varsity players and Varsity cheerleaders

SMOKING

Smoking is not permitted in the school building or on school grounds.
Students in school will follow no smoking rules at all times. School
rules apply during all extra-curricular activities.

INDOOR ATHLETIC EVENTS

DOORWAYS & CORRIDORS

Entrances to gym must be kept open at all times.

Spectators must be seated. Any spectators standing may be asked
to leave the building after play has started.

While the game is in progress, the halls and locker areas must be
cleared. Any students found wandering will be asked to leave the
building.

Students are not allowed beyond the fire doors.
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SEATING CAPACITY

When the seating capacity of the gymnasiums is reached, the doors will
be closed to all individuals. Fire regulations prohibit more than 1,100 in
attendance at any athletic event, including participants.

CROWD BEHAVIOR

Visiting teams are to be honored guests of the home team ,
and should be treated as such

Behavior of spectators at games and contests that is un-
sportsmanlike or dishonorable will not be tolerated. Those not
acting in a disrespectful manner may be asked to leave school
grounds

Any spectator who continually evidences poor sportsmanship
may be barred from attending future contests

A student spectator represents his/her school. Please conduct
oneself in such a way that brings honor to your school.
Decisions of officials are to be respected

Quality play and effort of all players should be appreciated and
suitable recognition given

The practice of “booing” is regarded as discourteous and un-
sportsmanlike

REFRESHMENTS

Food or beverages may not be taken into the gym.

CHAPERONES

Three (3) chaperones will be present for each home game.
(Basketball)

One will be in charge of selling tickets one hour prior to game time.
Tickets will be sold through the first half of the Varsity game.

Other duties include keeping doors to the gym open, hallways cleared
during games, checking bathrooms, watching for any problem areas.
One chaperone should remain at school until all students have
departed.

One chaperone will patrol the grounds outside.

CHEERLEADERS

A designated room will be used for cheerleaders, home and visitors.
Varsity cheerleaders will sit behind the JV cheerleaders during JV
game and JV cheerleaders will do the same during the Varsity game.

SPORTSMANSHIP

e The highest ideals of sportsmanship are to be displayed by

contestants at all times.

e Coaches are asked to have all players shake hands after the game.
o Coaches are asked to have all players stand with appropriate respect

for the Alma Mater.
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Student Council

There is a student council to represent you. There is a Student Council for
grades 6-8 and a Student Council for grade 9-12. This group makes
recommendations to the faculty and administration about the operation
and policies of the school. Changes have been brought about because of
the suggestions of student council. All students in grades 9-12 are
encouraged to participate.

Telephones
The office telephone is a business phone and should be used by pupils for

emergencies only. A public pay phone is located outside the main office.
A phone is available in the main office for student use before or after
school only.

Textbooks

Textbooks are furnished by the school and are issued at the beginning of
the year. Students who lose or damage a book while it is checked out to
them will be expected to pay for it.

Visitors to the school building

Visitors to Berlin Central Jr/Sr High School are not permitted during the
school day without the expressed permission of the Principal. Visitors are
permitted to visit the school only if they intend to register for school in this
building. Visitors must check in at the Main Office upon entering the
school. Visitors are to remain with their host and attend all scheduled
activities.

Parents or guardians are welcome to visit our schools at anytime.

Berlin Jr/Sr High School
Interscholastic Sports
Berlin, NY 12022

ATTENTION ATHLETES
You Are Eligible...
¢ Ifyou are a high school student in regular attendance in grades 9, 10,
11, or 12.
Between your 14" and 19" birthdays.
If your parents and the school doctor approve.
If you are enrolled during the first 15 days of this semester.
Two weeks after transferring from another school.
For eight consecutive semesters beginning with the semester in
which you entered grade 9.
For only four seasons in any one sport.
e If you have undivided loyalty to your high school team, i.e., If you
participate only in Inter School competition during the season in that
sport.
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¢ If you have not violated the all-star game rule.

e If you have not played or practiced with a college team.

e If you are an amateur, having never used your athletic skill for gain,
and if you have never competed under an assumed name.

e If you are familiar with the rules of the game and the standards of
sportsmanship.

A Majority of schools also require you to be insured by the Pupil Benefits
Plan, Inc., established and sponsored by the N.Y.S.H.S.A.A., Inc.

This is a brief summary of the rules and regulations in the official
N.Y.S.P.H.S.A.A,, Inc. Handbook. These rules are intended to protect you
and to provide fair competition. Ask your coach or your principal for more
information and a copy of the latest ELIGIBILITY BOOKLET.

STUDENT ATHLETE RESPONSIBILITIES

Pre-Seasonal
Before any student is able to participate in an athletic program at Berlin
four important items must be taken care of.

1. Priorto each season students must sign-up for the sports in which they
are interested. Sign-ups will be under the direction of the Athletic
Director.

2. Once a sign-up sheet has been turned in, students will be scheduled
for a physical examination with the School doctor. Appointment slips
will be handed out. It is very important that students do not miss their
scheduled appointments.

3. Within the first week of practice, students must return to the coach a
slip signed by the parents giving them permission to participate in that
sport, and that they understand all team responsibilities and eligibilit¥
rules as described in the student handbook. Students in 7" or 8
grade who wish to participate in a junior varsity or varsity team need to
follow the rules of the Selective Classification Program under the
direction of the Athletic Director.

4. All athletes should plan to attend any seasonal meeting held by the
head coach. The coach will discuss with the athletes the expected
conduct, rules and regulations to be used for team selection, practices
and the game schedule for the season. As well as eligibility rules,
parents will be asked to attend Meet The Coaches Night to go over the
coach’s philosophy, rules and regulations of the team and school.

Tryouts: Students ineligible during the tryout period may not tryout for the
team. However, if after the tryout period, a student attains eligibility and
there is a roster spot on the team, that student may tryout for the team if
the individual wishes.
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Seasonal Responsibilities

It is expected that all athletes attend school regularly and on time, as well
as the day before and after an athletic event.

Pupils must attend a minimum of %2 day (3 ¥z hours) on the day of any
contest or practice in order to participate. For a Saturday contest, they
must attend on the proceeding Friday.

The athlete assumes responsibility use all gym and locker room facilities,
materials and equipment properly while he/she is involved in a practice or
game.

No athlete shall have unauthorized possession of ANY athletic equipment.
(Berlin or other schools)

Athletes are not allowed in the equipment room unless accompanied by
their coach. The storage room should be kept neat and clean by all that
use it.

Cleats ARE NOT to be worn in the building at any time.

Athletes are reminded that sweats, uniforms, etc. are to be worn ONLY
when directly involved with the team.

Once injured, an athlete may NOT participate in any way with the team
until they have been properly cleared through the school nurse ’s office.

On non-school days, athletes are NOT allowed in the building before or
after games or practices unless their coach is in the buil ding.

Athletes are expected to report to practice immediately after school.
Athletes may have to wait for a practice to begin. Students scheduled for
a 4 p.m. practice who stay in the building MUST report to areas
designated by the administration, unless they are getting extra help from
another teacher.

Failure to report for a scheduled practice, game or match without being
excused could result in suspension or dismissal from the team. (See
individual coaches.)

Athletes are expected to obey all the rules and regulations for riding
buses. (See page 41 in this handbook.)

Athletes participating in sports must obey all rules and regulations listed in
the player’s all “conduct and sportsmanship code”.

Athletes must ride the bus to and from contests, unless they have given to

their coach a written request from their parents or the parents come
directly to the coach to take them home.
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Athletes must see that they are ready on time and in the proper location
designated by their coach for all home and away contests.

Once an athlete is selected for a team and quits, or is dismissed from a
team, he/she may not participate on another team in the same season.

NO smoking, drinking of alcoholic beverages, drug use or chewing
tobacco or misuse of any legal drug will be permitted during the
season.
o 1°'Offense: Two weeks suspension from team. Mandatory
counseling with Substance Abuse Counselor
o 2" Offense: Dismissal from team. Mandatory Drug Counseling
« 3" Offense: One Year suspension from sports.

Any athlete that is placed in OUT-OF-SCHOOL suspension is
automatically removed from all team activities for the duration of the
suspension period and two weeks following re-admittance to school.
NOTE: If the principal deems it an extremely serious offense, the athlete
may be removed for the remainder of the season.

A student who serves A.E.S., ending at 2:16 p.m., may not participate. If
after-school detention is assigned it becomes the responsibility of the
student-athlete to arrange to serve this detention. A.E.S. students will
remain ineligible for one week.

All athletes are reminded that the team locker room is off limits during the
school day unless the coach is present to supervise.

Post Seasonal Responsibilities

All uniforms and equipment must be cleaned and returned to the coach no
later than one week from the day of the last contest. All uniforms/
equipment will be boxed and put in storage.

NOTE: Missing or misused equipment will be charged to the individual,
and the athlete will not be allowed to participate in a succeeding sport until
it is returned or paid for. No awards will be given to an athlete who has
outstanding/missing uniforms or equipment.

In Case of Injury

In the event of an injury, the athlete and coach must report to the nurse at
his/her earliest opportunity so that necessary family and physician
requirements for Pupil Benefits Plan can be completed.

Once an injured athlete has seen a physician he/she MAY NOT patrticipate
in any way with the team until all necessary steps have been taken to
secure the proper medical release, but the athlete is still expected to
attend practices and games.

61



NOTE: In case of injury, the necessary steps are:
1. Medical approval from attending physician and/or papers from
physicians at emergency room.

2. Medical approval from school nurse.

The school district carries insurance, which will supplement the athlete’s
family policy. Athletes and parents should save all bills that are related
to an injury. Any bills that ARE NOT covered by the family insurance may
be submitted to the school's insurance company for consideration.

CONDUCT AND APPEARANCE OF TEAM MEMBERS

In School and The Community
Members of all teams must meet acceptable standards of behavior in
school in order to be eligible to participate.

Student athletes will receive no special privileges in studies or in school
conduct.

Participants must realize that they, more than any other single group of
students, are in the eye of the citizens of the school district. It follows that
such representation entails responsibilities on the part of the athlete to
maintain the highest possible standards of conduct at all time — IN OR
OUT OF SEASON!

On Trips Away From Home
Players are required to ride on the team bus to all away games and
scrimmages.

Athletes are required to follow all bus rules and regulations established by
the district.

Athletes are required to follow individual coach’s’ standards, which will be
in writing.

Players are reminded that they are to be quiet and respectful upon arrival
at the host school, and that the dressing and showering areas must
receive the same consideration expected to be given those at home.

During The Contest
Players who show disrespect for officials, opponents, or crowd will be
removed from the game.

Uniforms should be neat and clean for each contest.
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THE PRACTICE SESSION

Practice sessions require between one and one-half and two hours of
actual student participation and will usually be held on each weekday on
which there is no contest. Sunday practices, after 1 P.M., and holiday
practices are allowed only upon administrative approval.

Practice schedules will be provided a minimum of one week ahead of time
whenever possible.

Athletes are reminded to be on time for all practice sessions and games.
It is also a responsibility of the athlete to see that he/she has a ride home
within a short time after a scheduled practice, game or bus return. If one’s
own parents are unavailable, the athlete should arrange to ride home with
another team member.

Athletes are not to be in the building without coaches’ supervision.
COACH AND PLAYER CONDUCT CODE

COACHES

Coaching is by nature an intense and emotional situation. It frequently
places coaches in a position of making choices between the pressures of
winning short-term success, and the long-range educational goals of
character development and exemplary behavior expected of all our
athletes.

The coach’s behavior and attitude toward the game, its participants and
officials sets the tempo for players. It is inconsistent for coaches to be
abusive or intolerant of officials and expect students to treat them with
respect. There are well-defined procedures and channels to follow when
there is dissatisfaction with an official’s performance. Each coach has the
prerogative of rejecting a limited number of officials on a seasonal basis.

Each sport is governed by many sets of rules and regulations. It is
incumbent on each coach to be thoroughly familiar with all phases
including National Federation or NAGWS Rules, the Handbook of the
N.Y.S.P.H.S.A.A,, Section Il and CHVL Regulations. It is not sufficient to
follow just the framework of these rules. The spirit and intent should be of
equal concern and complied with fully. We cannot expect the students to
have respect for and follow our rules if we are not meticulous in following
rules ourselves.

PLAYERS

Participating in an interscholastic sport is an honor and a privilege. Itis
also a responsibility, which demands extra commitment. Standards of
behavior are high and a willingness to live up to them is part of being a
member of ateam. A player’s attitude and behavior can directly influence
the crowd’s behavior. Unsportsmanlike conduct will not be tolerated at
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any time. The coach of a team is expected to control his/her team and
reprimand his/her players for inappropriate conduct. The administrator in
charge must deal with any case that the coach cannot or will not handle.

TEAM CAPTAINS

To be appointed to the position of team captain for a Berlin athletic team is
an honor of singular importance. Matching this honor, however, is the
grave responsibility of providing team leadership, setting an impeachable
example and attending to the duties of a captain with fervor and
dedication. The following criteria are of prime importance to the selection
of team captain.

Characteristics of Team Captain:

Integrity: the quality of upright character and sound moral principle. There
can be no compromise to absolute truthfulness and honesty.
Knowledge: nothing attracts confidence and respect more quickly than
demonstrated knowledge and skill.

Courage: this quality gives a person control over oneself. You must have
moral as well as physical courage. Moral courage means knowing what is
right and standing up for it even though it may bring disfavor.
Decisiveness: you will be called upon to make sound decisions both on
the field and off. Know the rules of the game and the rules of the squad
and make your decisions from a position of strength.

Dependability: the dependable captain is one who can be relied upon to
carry out actively, intelligently, and with willing effort, the intent of

her/his coaches to the best of her/his ability. Do not make excuses.
Initiative: see what needs to be done and does it. Hustle every
moment.

Example: be the first one on the field or floor, the first one through the drill,
etc. Be enthusiastic about your job. This goes for your academic work as
well.

Selection of Team Captains:

The team captain is the representative of the coach or coaching staff. As
such, the final responsibility for the appointment of each team captain is
the sole responsibility of the coach.

The team captain is the liaison or link between members of the team and
the coaching staff. As such, the team members should vote to indicate
their preferences and help guide the coach in her/his decision.

At the varsity level, only seniors should be eligible for a team captaincy.
However, should there be no eligible seniors, a junior may be selected at
the discretion of the coach.

Other than the selected team captains, the coach may select individual
game or match captains.

Co-captains may be selected at the direction of the coaches.
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SUMMARY
A good captain is one who, by her/his own example, will lead her/his
teammates to follow every rule set by the team and the coaches.

A good captain is not involved in a popularity contest. A leader should
gain the respect, confidence and trust of her/his teammates.

A great captain will develop the ability to wear two hats:
She/he must be a second coach on the field, exhorting her/his teammates
to maximum effort and enforcing all the rules of the coaches and school.

She/he must be there for her/his teammates, be their trusted emissary to
the coaching staff so they will have full confidence that their feelings will
be properly represented.

The great captain will always reflect the attitude and readiness of the
entire team. When the coach can tell her/his team is ready by looking at
the captain, you will be an exceptional leader,

BE A LEADER - WE ARE COUNTING ON YOuU!!
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